
Creating Metadata 
with the 

ANZMet Lite 
metadata entry tool



ANZMet Lite metadata entry tool

The ANZMet Lite metadata entry tool remains the 
intellectual property of the Commonwealth of Australia.

This presentation is licensed under:



Open ANZMet Lite



If the resource is not available

Presenter
Presentation Notes
If the resource has not yet been collected or if it is not kept on this computer, you would select New Unlinked Metadata.



If the metadata is to describe a group of collected datasets, then it would be the New Parent Metadata. [eg. Cars would be the parent - Ford, Holden, Saab would be contained in this group.]



If you can select the resourceIf the resource is available

Presenter
Presentation Notes
Use the “Look in” or the folder directly to select the resource that you want to create metadata for.

Check that the “MET Settings” are correct.



e.g. Only the title and abstract 
have changed

If you can select the resource

Presenter
Presentation Notes
If you have already been creating metadata and the bulk of the information is unchanged, then select an xml file to “Clone From…”

It this file is being created from new, select “New Linked Metadata”.



New Linked Metadata

Presenter
Presentation Notes
If you select a resource (that you need metadata for) , then the “New Linked Metadata” appears.  When selected, this screen appears and you are ready to start creating a metadata record.



New Linked Metadata

You are 
now ready 

to start 
entering 

information 
describing 

the 
resource!

Presenter
Presentation Notes
If you select a resource (that you need metadata for) , then the “New Linked Metadata” appears.  When selected, this screen appears and you are ready to start creating a metadata record.



Resource propertiesInformation 
pages about 
the resource

Dataset (Resource) properties



Resource properties

Is this the 
resource? 

Resource properties



Resource properties

Is it part of a 
series? 

Resource properties



Resource properties

What kind of a 
resource is it?

Resource properties



About the MET iconsAbout the MET iconsYou must 
complete 

these pages
!



About the MET icons

! Required 
pages not 

yet complete 

About the MET icons



About the MET icons

?  Will 
validate but 
you could 
enter more 

About the MET icons



About the MET icons

 All possible 
information has 
been entered.

About the MET icons



Are there any questions?Are there any questions?

Don’t 
Duck 

Metadata!



Title! You must 
enter a title

Title



Title

Other known 
titles for the 

resource 

Title



Title

Other citation 
details 

Title



Title

The Tip may 
help you get 

started

Title



TitleHow much needs to be entered?



TitleHow much needs to be entered?

Presenter
Presentation Notes
The minimum information required for validation is the Title only. When you enter this, and press next, the exclamation mark changes to a question mark. So you do not HAVE to enter any more information, but it would be more descriptive if you did.



TitleHow much needs to be entered?

Presenter
Presentation Notes
When all boxes are filled, the question mark then disappears.



Key dates and languageKey dates and language

New Linked 
Metadata will 
default to the 

last update 
“date” of the 

resource

Presenter
Presentation Notes
If the program can read the creation date from the file/resource, it will pre-populate this information. No other information is required for validation.



Key dates and languageKey dates and language
New Unlinked 
Metadata will 

default to 
“today’s” date

Presenter
Presentation Notes
The default date is “today”. No other information is required for validation.



Abstract and purposeAbstract and purpose

Presenter
Presentation Notes
This is a mandatory element.



Abstract and purposeAbstract and purpose
The minimum 

is 
“a character”

Presenter
Presentation Notes
As you enter a brief narrative and go NEXT, the exclamation mark disappears. BUT be careful as the program will accept a single character which is unacceptable.



Abstract and purposeAbstract and purpose

A detailed 
description is 

useful to 
people 

unfamiliar 
with the 

data... your 
clients.

Presenter
Presentation Notes
A detailed summary is useful for “outsiders” to see if your data is what they are looking for.



Metadata author

Presenter
Presentation Notes
This is a mandatory element.



Metadata author
The minimum 

is 
“a character”

Presenter
Presentation Notes
As you enter any characters in the top three boxes and go to next, the exclamation mark disappears but is replaced by a question mark. BUT be careful as the program will accept one character which is pointless!



Metadata author

Presenter
Presentation Notes
You have to enter characters in all the fields on the page to remove the question mark.

For more information about the other options on the page, go to the User Guide.





Contacts and recognition

Presenter
Presentation Notes
No entry is required for validation. See the User Guide for more details on this page.



Are there any questions?Are there any questions?

Don’t 
Duck 

Metadata!



History of resource
You do not 

need to enter 
information

Presenter
Presentation Notes
The metadata will validate even if you enter no information in this field. Please refer to the User Manual for more information about this element.



History of resource

The minimum 
is 

“a character”

Presenter
Presentation Notes
Again, be aware that the program accepts one character to clear the element which is unacceptable for understanding.



History of resource

More 
information 

helps the 
user



Jurisdictions and search words
You do not 

need to enter 
information



Jurisdictions and search words

The top box 
is populated 

from here



Jurisdictions and search words

The top box 
is populated 

from here



Jurisdictions and search words

Select the 
Jurisdiction(s) 

and/or 
search words 

and Add



Topic category

Presenter
Presentation Notes
Mandatory element.



Topic category

Presenter
Presentation Notes
When you select a topic category and then move to the next element, the question mark disappears.



Status and maintenance
You do not 

need to 
complete 

this



Status and maintenance

If you do, 
all fields 

need to be 
completed to 

remove “?”



Are there any questions?

Are there any questions?

Don’t 
Duck 

Metadata!



Reference system 1

Presenter
Presentation Notes
Unless you know the spatial reference system, there is no need to complete this element for validation.



Scale 1

Presenter
Presentation Notes
Unless you know the spatial scale, there is no need to complete this element for validation.



Spatial representation type 1

Presenter
Presentation Notes
Unless you know the spatial representation type, there is no need to complete this element for validation.



Security restrictions and use limits

Presenter
Presentation Notes
Unless you use these classifications, there is no need to complete this element for validation.



Legal restrictions

Presenter
Presentation Notes
There is no need to complete this element for validation.





Embargoes

Presenter
Presentation Notes
There is no need to complete this element for validation.





Extent Information

Presenter
Presentation Notes
There is no need to complete this element for validation. However, your jurisdiction (eg WA) may require the Geographic Bounding Box in order to publish the metadata file on their node.  Please contact your ANZLIC Contact Officer to make sure.





Additional extent information
You need to 

select one or 
more boxes

Presenter
Presentation Notes
No action is required unless you wish to change the Geographic region default described in the next slides.



Additional extent information

This gives an 
additional 

page that is 
prepopulated



Geographic description
This is the 
default for 
validation. 

Presenter
Presentation Notes
You do not need to change this unless you have the appropriate information.



Geographic description
Select 

“Australia” to 
get another 

region within 
Australia 

Presenter
Presentation Notes
You also need to select AUSTRALIA to get the GEN type if you know what information you are looking for.



Geographic description

Then select 
the 

Description 
and Add



Geographic description

You can also 
select the 

Geographic 
extent name 

type at this 
point. 



Distributor 1

Presenter
Presentation Notes
There is no need to complete this element for validation.





Summary



Summary



Summary



Summary



Summary



Review window

Presenter
Presentation Notes
This window can be enlarged.

The formatted view can be scrolled through.

Raw view gives the xml code for those that want to know.



You now have an 
ANZLIC profile compliant 
metadata record ready for 

publishing!
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