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Chapter 1 Acknowledgements and Foreword

Welcome to the ANZMet Lite Metadata Collection Tool User Guide.

This tool has been developed for the Australian and New Zealand communities by
ANZLIC the Spatial Information Council. ANZMet Lite is one component in a suite of
tools required to underpin any spatial data infrastructure.

Acknowledgements

This metadata collection tool is provided to anyone wishing to produce Metadata complying
with ISO 19115 and 19139 international standards; specifically the ANZLUC Profile of
those standards.

The collection tool has been developed by modifying source code originally developed by
Sinclair Knight Merz for the Department of Defence and provided to ANZLIC by Defence
Services Group. Software Improvements Pty Lid modified the source code on behalf of ANZLIC.

The source code remains the intellectual property of the Australian Government.

The Office of Spatial Data Management supervised the development process and
prepared the associated documentation and training packages on behalf of ANZLIC.

Target User Group

ANZMet Lite is designed as a basic entry level metadata collection tool. It will suit:
* organisations with up to 30 resources requiring mefadata records to be published.

® confractors who are creating resources on behalf of government agencies where the
contract specifies the provision of associated metadata to ANZLIC Profile standards

e community groups collecting small scale data on local parks, woodland, creeks efc,
particularly where such data needs to be shared with other groups or the government
for grant purposes.

e individuals collecting data for their own use to manage and mainfain their own
resources in a systematic way compliant to international standards.

Installation

ANZMet lite can be downloaded from www.anzlic.org.au/metadata.

If o previous version of the tool has been loaded this will need to be removed using the
'Add or Remove Programs’ tools from the ‘Control Panel'.

Running the Installation file will create a folder called C:\Program Files\ANZLIC\MET\
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ANZMet Lite Limitations

Because of the nature of this collection tool there are some limitations on what it can do.
These include but are not limited to:

1. Collecting elements beyond the ANZLIC Profile Minimum and Core

This tool supports the basic minimum and core elements defined in the ANZLIC Profile;
approximately 10% of the ISO 19115 elements or 30 elements in all. Individuals or
organisations that need fo collect more extensive metadata should use a different tool.

2. Editing existing metadata records

If you are editing mefadata records that have been created using a different tool, especially
a more sophisticated one, some mefadata could be lost.

3. Publishing Metadata

ANZMet Lite does not directly publish metadata records created using it. Valid records
(XML files) need to be submitted to a node of the Australian Spatial Data Directory (ASDD)
or a similar facility for publishing. In the short term these records can be submitted to
info@osdm.gov.au for publishing through the Geoscience Australia node of the ASDD.

User Assistance
Each jurisdiction has a local training and support network for ANZMet Lite. Refer to the
ANZLIC web page for your local Metadata Contact Officer: htip:/ /www.anzlic.org.au/

OSDM has established a WIKI as an ANZMet Lite User Forum where experiences,
questions and requirements can be shared with others. Registration can be sought by
emailing info@osdm.gov.au.
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Chapter 2 Download and Installation

Introduction

The ANZMet lite metadata collection ool has been developed by the Office of Spatial
Data Management on behalf of ANZLIC the Spatial Information Council.

The Infellectual Property for the tool is owned by the Australian Government and the tool is
a wizard based, free to use, metadata collection tool. It creates XML metadata records
that validate to the ANZLC Profile of ISO 19115 and generates a plain fext mefadata
record within the tool.The plain fext record cannot be published.

Download

ANZMet lite and the associated documentation can be downloaded, free of charge,
from the ANZLIC metadata web page:

ANZLICMETSetup-20000324
2,942 KB

www.anzlic.org.au/metadata

- @ ANZLICMETSetup-20090324
- - Windows Installer Package
l WY

3,214 KB

Installation

Unpacking the ZIP file will produce a Setup file:
Double click on the setup file icon and ANZMet Lite will install on your local disk.

Installation will proceed via the MET Setup Wizard.

ANZLIC SPATIAL RESOURCE DISCOVERY AND ACCESS PROGRAM 9



MET Setup Wizard

Welcome 1o the MET Setup Wizard %
5

The installerwill guide you through the steps required toinstall MET onyour computer.

WARNING. This computer program is protected by copyright law and intermational reaties
Unauthorized duplication or distribution of this program. or emy portion of i mey result in severe civil
or criminal penaliies, and will be proseculed o the madmum exent possible under the law.

The first screen fo display will be the Setup Wizard which gives you the opfion fo
continue Next > or Cancel the install process.

Clicking Next > moves you fo the Select Installation Folder which allows you to
specify the directory location for the installation of ANZMet Lite. The default location is
C:\Program Files\ANZLIC\MET\

Select Installation Folder %‘

The installerwill install MET to the following falder.

To install in this folder. click *Mext®. To install 1o a ditferent folder. enter it belaw or click "Browse™.

Folder:

(C\Program Files\ANZLIC\WETY, Hrowse I

| Cancel ] [ < Bmck ] I et > I

The next screen is the Confirm Installation screen which allows you to Cancel or
continue.
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Confirm Installation

The installer is reacy o install MET on your computer

Click *Next® 1o start the installation

Cancel | | <Bock || Me> |

ANZMet Lite will then install.

Installing MET %
e

MET is being installed.

Flaazawait

Upon successful installation the completion screen will display.

Installation Complete

MET has been succassiully installed

Click *Cloza® 10 axit

Fleaze use Windows Updale 1o check lor amy cical upcates to the NET Framework.

ANZMet Lite is now ready fo use.
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Starting the Tool

The ANZMet Lite Icon will now be available on your deskiop.

Clicking on the icon will start the tool.

Splash Screen and Version Notice

In rapid succession you will see the ANZMet Lite splash screen

ANZMet [ ite

www.anzlic.org.au

At this point, if you have a current infernet connection, the software will check the ANZLIC
web sife fo see if a more current version of ANZMET Lite or any of the associated registers
has been added fo. If so it will nofify the user, giving the option of downloading the new resources.

MET Version Update Advice

i ) \Welcome to the ANZLIC Metadata Entry Tool Update Notification. Find out more at hittp: //asdd.ga.gov.au/asdd/profileinfo/

The following components have later versions avallable:

MET application = Initial Relesse
Tips Content (MET Tips.xml) == Updated MET User Tips 10JULDS

[ o ]

OR

MET Version Update Advice

\y Welcome to the AMNZLIC Metadata Entry Tool Update Notification. Find cut more at
http: /fascd.ga.gov.aufasdd/orofileinfo/

No components reguire updste

[ o ]
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When ANZMet Lite opens you will see this screen.

® MET v1.0

Lookin | N (147) | | NewUniiked Metadata | |  New ParentMetadais | Edit Metadala Deleta/Renar

= N
® ) asdm

ANZMet Lite

www.anzlic.org.au/metadata

(> ] (o)

You are now ready fo configure the tool, if required, and to create metadata.
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Chapter 3 Configuration

The Opening Screen

# MET v1.0 M=1E3

Laokin [N:A[147) | | NewUnirkedMetadata | | NewParent Metadata |

= N
® ) asdm

ANZMet Lite

www.anzlic.org.au/metadata

< (> ] (o)

ANZMet Lite Configuration

If required, this is underfaken by selecting MET Settings found on the opening screen.
There are a number of components of ANZMet Lite that can be configured or modified
by the user before metadata collection begins. This section of the User Guide explains
what these components are and how they can be set.

The options which can be selected for cusfomization are:

e list of Filename Extensions which the tool will recognize

e Llist of Organisation Names

e Full or Short pathname

* Toolfips On or Off

* Nominate metadata as being from an Australian Government agency
e Check Updates to the tool

® Update Code lists

NOTE that if you choose fo modify the Codelists the local (modified) version will no longer be
consistent with master lists on, http://www.anzlic.org.au/infrasfructure_GENfiles.himl .

If, after you amend the lists, you do a ‘Check for Updates’ the Updates from the ANZLIC source

will overwrite your local version of the Codelist, potentially setting them back to the original version.
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ANZMet Entry Screen

Upon startup ANZMet Lite will deliver the user to the Opening Screen. This screen
allows you fo set up components of the tool and to begin creating metadata.

= MET v1.0 =13

Lookin [N (147) v [ New Uniinked Metadala ] [ NewPaient Metadata |

2 N
) oxdm

ANZMet Lite

www.anzlic.org.au/metadata

o= ] (o)

MET Settings

The Met Settings button is located on the bottom left corner of the Opening Screen [at the
start of the collection process) and the Summary Screen (at the end of the collection process).

The MET Settings screen allows the operator to tailor certain aspects of ANZMet Lite
behaviour. In most cases users will not need fo enfer this screen.

Australian Government Agencies or people acting as agents for the Australian Government will
need fo enfer the MET Settings screen and set the tick box for Create metadata for an
Australian government organization to ON.

To enter the seftings environment click on the MET Settings
button on the bottom left of the screen

The MET Settings screen has the following features:

Tick Boxes that allow you to nominate whether

* vou are entering metadata for an Australian Government agency. If checked this will

activate a Schedule screen which defines the conditions of access for data. Default
sefting for this button is OFF.
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® o show the full path name of the dataset file selected for creating the mefodata
record in the Editor tifle bar or not. Default is ON.

* o have the tool tips turned on at the start of an editing session. Default is ON.

MET Settings

Eis is_lheMEEtTnL?;anameemions ] Create metadata for an Australian Govemment organization
metadata. They must be entered one
per line, withaut the dot.
Selectable Organisation Names - enter names one per line

ascii A ALT Planning and Land Authority A
csw = AMNZLIC - the Spatial Information Council =
dbf Departrnent of Lands - NSW
dan Department of Natural Resources and Water - Queensland
dwg - Department of Primary Industries and Water - T asmania
duf = Department of Sustainability and Ervironment - Victona
el Department of Transport, Energy and Infrastiucture - 54
=] Geoscience Australia
img — LINZ - Land Information Mew Zealand
shp MNorthem Temitory Land Information Systems
bmp Dffice of Spatial Data Management
doc Queensland Treasury -
ipg WALIS - Westemn Australian Land Information System

w v

Check for Updates (requires Intemet connection) l

Show full pathname of dataset files in Editor title bar
Start ediing with tooltips ON | UpdateCodelots.. || oK |

Features of the MET Settings Screen

Filename Extensions List

Additional filename extensions can be added here. If you are using a system that creates
resources with an extension not already represented here; type it into the list without the

dot and select OK.

Thig is the list of filename extensions
far which MET will allow entry of
metadata. They must be entered one
per line, without the dot.

img A~
shp u
brp
doc

Selectable Organisation Names

Selectable Organisation Mames - enter names one per line

ALCT Planning and Land Authority ~
AMNZLIC - the Spatial Information Council =1
Department of Lands - MSW

Departrnent of Matural Resources and YW ater - Queensland
Department of Primary Industries and \Water - T asmania
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If the organisation for which you are collecting mefadata is not included in this list — type
it in at the bottom of the list, select OK and the new entry will appear in the pull down
lists on the Contact and Distributor pages.

Check for Updates Button

Check for Updates [requires Intemet connection) | >

Show full pathname of dataset files in Editor title bar
Stait editing with tooltips ON [ Update Codelists... ] [ oK ]

Clicking this button will initiate o search of the ASDD website for updated versions of
the ANZMET Lite tool or its associated registers. Use of this function requires access
fo the internet.

Update Codelists Button

[ Check for Updates [requires Intemet connection) ]

Show full pathname of dataset files in Editor title bar
Start editing with tooltips ON < Update Codelists... ’l oK ]

This button allows you to change the enfries in some of the Codelists accessed by
ANZMet lite. These lists will need to have been downloaded from the master set and
stored on a local drive.

NOTE: If you modify these Codelists they will no longer be consistent with master lists on
the ASDD website. If you amend the lists and then ‘Check for Updates’ the Updates from
the ANZLIC source will overwrite your local version of the Codelist, potentially resetting
them back fo the original version.

The lists are XML files and a competent XML programmer will be required to make
changes. The standard installation of ANZMet Lite will store these files in
C:\Program Files NANZUIC\MET\METSchemaANZLIC\resources \ANZLIC

odelist Update

MOTE: Codelists for update must have been dcmnlnadad from ASDD and unzppscl
if necessary. You MUST be certain this has hapy tly. as
of a codelist with an incomplete or incomect one can make the MET unusable.

Codelist to Update
(&) ANZLIC Geographic Extent Names [anzlic-allgens. sml)
() ANZLIC Search Words (anzlic-theme.smi)
(O ANZLIC Jurizdictions [anzlic-jurisdic.xmi)
() Coordinate Reference Systems (anzlic-gmxCRS xmi)
O Tips Content List (MET Tips.xml)

[ Select File to Update From... |

ANZLIC SPATIAL RESOURCE DISCOVERY AND ACCESS PROGRAM 17



Show Full Pathname Tick Box

Check for Updates [requires Internet connection] |

0 [v] Show full pathname of dataset files in Editor title bar >
Start editing with tooltips ON

Turning this option on or off effects the way the file location is displayed on the header
bar on the edit / entry screens.

When turned on the full file path name will be displayed:

* MET v1.0 [C:\Drawings\jamberoo.dwg.xml]
When turned off only the file name will be displayed:

* MET v1.0 [jamberoo.dwg.xml

Start Editing with Tooltips

Check for Updates [requires Internet connection] |

Show full pathhame of dataset files in Editor title bar

Start editing with tooltips ON

This sefting determines whether the Tool Tips and Hot Tips are available to the user as
they work through the metadata collection process. ANZLIC strongly recommends that
these be turned ON ot all times.

Default Settings
B O o -

bbb Oananicat B = e per ko
azci -~ | ALT Planning and Land Authoely ~
=] |ANZLIC - the Spatial Infomation Councl

il Depaitment of Lands - H5W

dan o of Natizal B sl Wl - Db

drg | Department of Primary Industries and Water - Tasmarsa

ad o oS ity and Envi Victods

el of Transpoe, Enesgy hute - 54

oo [isoscaence Austiaka

img LINE - Land Infoemation Mew Zestand

shp Horthem Tenitcey Land Irfomation Systems

(2] (Oifice of Spatisl Dala Manspsment

doc. Quearland Traasey

=] WALIS - \westeen dustraian Land Information Sypstem

w -

Check. for Updates [requites Inlemet connection] |

[ Show i pathname of cataset (es in E die tile bar
[ Stast editng with tookips ON [ Update Codedsts., ][ ok ]

The default selection for the MET Settings screen shown obove is for all but
Australian Government agencies or agents.

Australian Government Agencies and agents collecting mefadata for them MUST select the
Create metadata for an Australian government organization check box.

Once you are happy with all the seftings on this screen click ©K and you are ready fo
begin creating metadata.
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Chapter 4 About ANZMet Lite

About the MET

* MET v1.0 [Parent metadata:C:\ASDI\Schedule.xml]

& Datasel properties
)] About the MET
() General Information
] Title e
Key dates and language
Abstract and purpose
Metadata author
Contacts and recognition
([ History and Quality This wizard snables you o document your resources 1o & standard complisnt to the
|#) History AMZLIC Metadata Piofile of 150 19115,
() Identification L ] 3
3 Jurisdiciions/search wards Anwmm&mm on each page of the wizard. The pages are shown in the Contents
1| Topic categoy
7] Status and mainenance To move between pages, click the Next or Back buttons below, or click on a page in the
7] Reference system 1 Cortents pane.
2] Scalel “You can click Finish at any time to save your data and retuin to the explorer window,
? i ion type 1
- g”""d teprmssntation lype ¥ Items marked with this symbol must be entered for the metadata to comply with the ANZLIC
ecurity restrictions ®  Metadata Profile
7| Legal restictions
2] Embargoes Pages with requited information not entered are shown with this icon in the Contents Est.
I[ﬂ Extent m If ary of these remain in the metadata, it will NOT vahdate against the ANZLIC Metadata
3 Esent Infoimation Prolie, and will nat be able to be published through an ASDD portal However, it may be
hJ] Additional extent informaticn saved and edited at & later date to comply.
1@ E‘]"Ea’m 7] Pages with optional information not entered ate shown with this icon in the Contents kst
7] Distributor 1
(i) Summary E] Pages with all information entered are shown with this icon in tha Contents list
Tum Toolips O [ <Back ][ News | [ Fnsh ][ concel |

This screen describes the icons and their behaviour in ANZMet Lite.

Guidance

The screen contains some explanatory notes followed by a description of the icons that
appear in the Navigation Panel on the left of the screen.

NOTE: By selecting Finish at any fime during the mefadata collection process you can save
the entries you have already made. This will display the formatted summary of the record so
far and refurmn you fo the explorer view. This will also give you access fo the Met Seftings bution
so that you can modify the configuration of the tool and then refurn to editing the current record.
If you have not completed all the mandatory fields you will receive a warning message saying
that the metadata does not validate.
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Warning!

: ! E Metadata does NOT validate to the ANZLIC Profile,

If you do modify the MET Settings and retur to editing the current record you MAY lose
information already entered.

For example if you have sfarted the collection process with the Australian Government sefting
ON and have filled in the Schedule screen, then finished, set the button to OFF and
resume editing, the content of the Schedule record will be lost.

Navigation Panel

* MET v1.0 [Farent metada

3" Datatet priapesien

The navigation panel appears on the left of the entry screen. It replaces
==

the Explorer view which allows the user to navigate to the files for
which mefadata is to be created at the start of the collection process.

The navigation panel updates as metadata is created against each
of the entry screens, providing feedback and guidance to the user
on progress and what fields sfill need to be completed to produce
a valid record.

The icons in this panel only update when the user moves to another
screen (ie selects < Back or Next >).

Tun Tochgs 08

ICON Descriptions

Mandatory items

ltems flagged with this symbol MUST be completed fo generate an ANZLIC
Profile compliant mefadata record.

The navigation panel shows the minimum number of screens that need fo be

completed for a compliant metadata record. You will note that, in some cases,

Title, Abstract and purpose, Metadata author, Topic category and some extent
. information is all that is required for a valid record.

Once all fields marked with this icon have been completed ANZMet Lite will
create a valid XML file capable of being published on a node of the ASDD.

Some fields will move from Optional to Mandatory depending on which options are selected.
The navigation panel will advise the user inferactively of these changes.

This icon is also used on some entry screens fo draw the user’s attention to important nofes
or to flag incorrect entries such as text enfered info a numeric field.
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Optional Elements / Incomplete Pages

ltems flagged with this symbol are eptional and may be completed at
the operator’s discretion. These items move beyond the ANZLC Minimum
and ANZLIC Core elements. ANZLIC recommends that these fields be
complefed since the more metadata collected the easier it is to locate
resources using a structured search.

. Some fields will move from Optional to Mandatory depending on which options
are selected. The navigation panel will advise the user interactively of these changes.
The notification icon for Screens containing a mix of Mandatory and Optional fields will
change from ¥ 1o ? once all of the mandatory elements have been completed with the

minimum of information.

Completed Screens

\ Once dll fields on any screen have been completed the navigation panel
will display this icon against the screen name.

‘ The icons in the navigation panel will only update when the user moves to a
new screen by selecting either < Back or Next >.

User Support

Each entry screen has 'MET Tips' and ‘hot fips” associated with it. These provide general
guidance on what information is required to complete a screen and specific guidance on
the content required for each fext box.

MET Tips

The MET tips can be accessed by selecting the ‘Tip" icon on the top right
comer of the entry screen. Selecting this icon will generate a pop up
screen giving further information and guidance on the information
required fo create a valid mefadata record.

Reference dates can be defined generally to a known year or
maonth, or more accurately to a calendar date.
If more than one language is used in the resource, add
multiple selections from the pick list.

The amount of information in these tips varies from screen to screen.

More specific information can be accessed by referring to the ANZLIC Metadata Profile
Short User Guide for the ANZMet Lite on www.anzlic.org.au/metadata or by reference
to the ISO 19115 Standard.
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Hot Tips

Hot Tips appear when you hold the mouse over a fext box. These fips give specific
guidance or hints on what information is required within that box to create a valid
mefadata record. See example below.

& Datasel propertes | =
(i) Aboutthe MET M Title |
() General Information
5 The Fila Name of the Resouce Fils jamberoo. dwg
] Key dates and language
1] Abstract and puipose Enter a Title for the Resource
] Metadata suthor 1:25000 data tor the towmship of Jamberoo |
Contacts and recogrition
4] Resource contact 1 - pointDICon If the R has altemative Tilles, enter these here
Resource contact 2 - pointQiCon Jamberoo mapping data
| (L1 History and Quality Rural parcels in and atound Jamberao
7] History
Data quality test and result 1
W Identification [lternate or short name by which the cited resource(s)/procedure(s) are known|
E Jurisdictions/search words |
E] Topic categoy
7] Status and maintenance Other cilation detals
2] Reference system 1 |
Scale 1 B

7] Spatial representation type 1
17] Secuity restictions
7] Legal restiictions
7] Embargoes
1) Extent
7] Extent Information
Boundary polvgon 1 v
ik ¥

<

Tum Toolips D [ <pack |[ mem> | [ Fnicn ][ cancel |

Additional information on the appropriate content for the various fields can be found
by referring to the ANZLIC Metadata Profile Guidelines available for download at
htto:/ /www.anzlic.org.au/publications.himl.
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Chapter 5 Create a New Parent
Metadata Record

Introduction

There are four different ways to create a mefodata record using the ANZMet Lite tool.
When starting the tool there are two options available by default. These are:

1. New Parent Metadata File and

2. New Unlinked Metadata

A third method of creating a mefadata record is by selecting a resource from the Navigation
Panel for which a mefadata record is to be created. This will activate a new button to create

3. New Linked Metadata

The final method of creating a record is by selecting the button
4. Clone From...

This becomes active once a resource has been selected and prompts the user to browse
fo an existing mefadata (XML) record. The entire contents of the selected record are
copied fo the new record, which then can be modified as required.

This section describes how to create 0 New Parent Metadata File.

Creating A New Parent Metadata Record

A Parent Metadata file is one to which other mefadata files in a package can be linked. An
example might be a mefadata file for the 1:25000 topographic mapping series. Each
map sheet in the series might have its own metadata record with all of them being linked
back to the parent file that describes the general properties of the collection. [a further example
would be: Parent Metadata Record — Car Brands; subsequent ‘child” mefadata records

— Ford, Holden, Mercedes, Saab, Suzuki efc.]

Multi Layered Parent Files

Parent metadata files can be “stacked”. A mefadata record for a series can be the parent
of a metadata record for a dataset that in turn can be the parent metodata record for an
affribute.

Selecting the New Parent Metadata File button brings up a screen, which requires
the user to define the name of and location for the Metadata file. The name of the file
should be carefully considered. It doesn't help with metadata searches if the files are
named Test1.xml, Test2.xml efc.

When typing the name of the parent file into the text box remember to add the *.xml’
extension if it is not there, as the tool does not assume this.

Selecting the Browse... bution will open a Windows Explorerike environment where the
user can select the directory in which the file is to be stored. Depending on the business’
filing practices you might consider saving the parent file one level up from the associated
dependant files.
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T, (e

on —F

& D oot |

New Parent Metadata File Details

A Parmet’ Metiabie is one 1o which othe Metafies in a packige con be bkl A Pasert
u-mlu.nlll 1T be axsocisted mith & spetial dataset fde an & nomal Malabde i o0

1510 b tagethet the ciher metalins in the packsge

Mt b et Motafle | 4000 e b s

Cvsa i [ Dot 0 M D s ot

Cox [ coen ]

Selecting OK will move you fo the Dataset Properties screen. Because you have
elected to create a parent record the settings are predefined so this screen simply says:

'No selections are required here.’

* MET v1.0 [Parent metadata Test.xml]
0 atasetpropetes |

@ Aboutthe MET
(1) General Information
() Tite

Key dates and language
Abstract and purpoze
Metadata author

=] Contacts and recognition @
([} History and Quality

_J History
K} Idumhc-*.'ﬂ
7] Junisdictions/search words
Topic category
Status and maintenance
Reference system 1 This iz a parent metadata fle. Mo selechions are required here,
Scale 1
Spatial reprasentation type 1
Secunty restictions
Legal restrictions
Embargoss
I (L) Extent
S Extent Information

= | Additional extent information
1) Distribution

[7) Distibutor 1
(i) Summany

T () (o]

Move to the next screen by clicking the Next > button, which will open the About
the MET screen [see chapter 4], or by making a selection from the Navigation Panel.
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Chapter 6 Create a New Unlinked
Metadata Record

Introduction

Remember [refer to Chapter 5] that there are four ways of creating a mefadata record
depending on your requirements:

1. New Parent Metadata File and

2. New Unlinked Metadata

3. New linked Metadata

4. Clone From...

This section describes how to create a New Unlinked Metadata File.

Creating A New Unlinked Metadata Record

An unlinked mefadata file is a file that is independent of the resource it describes (that is:
it is not linked to, or necessarily stored with, the resource it describes). This option can be
used to document resources that are not immediately accessible to the officer creating the
record or to define metadata to guide the collection of a resource.

Selecting the New Unlinked Metadata File bution brings up a screen, which requires
the user to define the name of, and location for the Metadata file. The name of the file
should be carefully considered. It doesn't help with mefadata searches if the files are named
Test].xml, Test2.xml efc.

When typing the name of the file info the text box remember to add the ‘. xml" extension
as the tool does not assume this.

Selecting the Browse... button will open a Windows Explorer environment where the
user can select the directory in which the file is to be stored. Depending on the business’
filing practices you might consider saving the unlinked mefadata file in a directory
specifically assigned for the storage of these records.
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Create in Folder

New Unlinked Metadata File Details
An ‘Unlinked"' Metafile is a dal i

Lookin [N:A[147) v-| [ New Unlinked Metadata sl Mew Parent Metadata Edit Metzdata el g
& N
& i osdm

file for a . where the is
stored separately. e.0.. in a different folder.

Mame for Unlinked Metafile | ANZMet Lser Guide Intraduction. ml i

|;-I'\nsdm\[)mﬂ Documents\ANZ Met\ANZMet user manual a- I Browse... ]

[ ok ][ cenca |

MET Settings

Selecting OK will move you fo the Dataset Properties screen where you can set the
basic parameters of the resource being documented.

* MET v1.0 [ANZMet User Guide Introduction.xml]
{0 otaset properves | '

£ Key dates and language
Abstract and purpose
1] Metadata author

£ Contacts and recognition
() History and Quality

ANZMet

|2 the rezource part of & package or a sefes?

2 History @® No
w Idenllfn:ﬁn Yes, ¢ the Parent of a group of ather metadata files
(7] Juriscictions/search wards
Tapic categary © ‘es, as one of a group attached to a Parent
Status and maintenancs E
Refecence swiem Parent Metadata Fie |dentifier | | Browse..
Scale 1 Hierarchy Level Hierarchy Level Name
Spatial representation type 1 attibute 2 | [datasst
Schedue attributeT ype —
Secuily iestrictions
Legal iestrictions
Embargoes 3
Extent nonGeagraphicDataset
7] Extart Information roup
1) Addiional extent information e
Il Distributon b o
7] Distibutor 1 fieldSession |
(i) Summary softwate |
Tun Tookips Of Fiish | [ Cancel
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Dataset Properties

The default seftings on the Dataset properties screen assume that:
® The resource is NOT fo be linked to a parent record

e The resource is a Dataset

These seftings can be changed on this screen.

The following information refers to the details located in the Dataset properties screen.

* MET v1.0 [ANZMet User Guide Introduction.xml]
o Dataset propeibes |

= | Key dates and language
|1} Abshiact and puepose

Metadata authos
=) Contzets and recognition
() History and Quality Is the resounce pail of & package of & weiss?
| 2} History @ No
(] Identification

“tigtibin Yes, a3 the Paent of a group of other metadata fies
7] Junisdichonsy'search wioeds

T opic catenoy () Yes, as one of a gioup attachad to & Parent 1
Biowes.

7] Slalus and mairtenance §

7] Refarence system 1 Paiznl Metsdata File lder e

7] Scake 1 Hirarchy Level Hisvanchy Lavel Name

7] Spatia represeriation type 1 [atduate | [daraset

1] Schedule attrbuteType

7] Secuily reshictions collectiorHaidw e

7] Legal restictions | collectionSession

|2] Embargoes |satias
1) Extent noriGEsgraphicD ataset

7] Exdert Infarmation dimisreionG roup =

ﬁ Addiional entert information :eatwe'
[ Distributon v 3

(7] mistibetor 1 fighdSessan

(i) Summary | soltwara ¥ 2
-

1. If you select the radio bution [see image below) to indicate that the resource is part of a
series the Browse... button becomes acfive and, by selecting it, you can navigate to
the Parent Metadata Record to be associated with the new metadata record. The Parent
Metadata File Identifier will then be displayed, greyed out, in the panel at the centre of
the screen.

2. You can select the appropriate Hierarchy Level from the pick list and provide an
extended or more specific Hierarchy Level Name in the text box.

Is the resource part of a package or a series?
O No

Yes, as the Parent of a group of other metadata files

(® Yes, as one of a group attached to a Parent
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Once you are satisfied with the seftings move to the next screen by selecting the Next >
button, which will open the About the MET screen (Ref Chapter 4, or by making a

Hierarchy Level Hietarchy Level Name
featureType h_|i Microsoft Word docume
propeityType =

fieldS ession

document
profile
dataRepasitory
codelist
picject ™)

direct selection from the Navigation Panel.
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Chapter 7 Create a New Linked Metadata Record

Introduction

Remember [Ref Chapter 5] that there are four ways of creating a mefadata record
depending on your requirements:

1. New Parent Metadata File and
2. New Unlinked Metadata

3. New linked Metadata

4. Clone From...

This section describes how to create a New Linked Metadata record.

Creating A New Linked Metadata Record

Existing metadata records, whether complete or only partial, can be updated or amended
by selecting the record and clicking the Edit Metadata bution at this point.

This section describes how to create a New Linked Metadata File associated with an
existing resource.

To begin creating a metadata record using this option the user first needs to select the
resource fo be documented using the navigator pane on the left of the entry screen.

Selecting Resource Files

Look n e N

-

The directory structure displayed in the Look in pull down list may be D2\ as shown. You
will need fo navigate fo the direcfory where the resources for which you are creating

metadata are housed.

The metadata record will be created in the same directory as the resource and will
remain linked to the resource. If you move the metadata record to a new directory without
also moving the resource file the metadata record will report itself as an Orphan file.

You can select an existing data file to associate metadata with using the navigator panel
on the left hand side of the entry screen.

ANZMet will check the file for existing metadata records.

Select the directory

Select the resource
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Metadata Status Messages

No associated metadata file
If no metadata records are associated with the selected file the following message
will be displayed in the message bar at the top of the entry screen.

This item has no matching Metadata file

ANZLIC compliant metadata record exists
If @ mefadata record exists the tool will load the record.
If the record is complete and compliant with the ANZLIC Profile the tool will:

1. default to the formatted view of the record and

2. display the following message

ANZLIC metadata file: file is complete

Incomplete metadata record exists
If the record is incomplete or, for any reason, is not compliant with the ANZLIC Profile
the tool will:

1. default to the formatted view of the record and

2. display the following message

WARNING: If opening a mefadata record that was created using another collection toal,
such as GeoNetwork, some of the metadata could be lost. The metadata status message in
this case will be red.

Once you have selected the resource file from the Navigator Pane the New Linked
Metadata button, which has been greyed out until a resource was selected, will
become active. Select the New Linked Metadata button.

= MET v1.0

- 2. Select to

= Drait Documents - This ilem has no malching Metadata lile creatfe /\/\eTOdOTO
26 Iso-TCm
200 ANZ Met
@0 WG Meeting Apri 03
# I Registy WG

#-i Design Concapts &

8 Educalion ANZLIC MET ANZM t L '[:

# I Testing Documents e [ e
7 O Versions of ool

= ANZMet user manual and prasentatic
5 Images www.anzlic.org.au/metadata

B 2 AMZMet Tool - Quackstart - She
I 4 Metadata Publizhing

# 7 1 Education Librar

Lookin |NA[147) v [ New Linnked Metadata ] [ New Parent Metadaia ] New Linked Metadata

- 1. Select the

resource

Schedule doc
Task 1-Zdoc
51 Coniract doc:

GeoMetworkAust pdl

[B] ANZLIC Resource Discovery and Ac

[w2l AR I CORMAD vl

< | >

e ] (= ] [
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You will be taken fo the Dataset Properties screen where the basic parameters of
the resource to be documented can be set.

Dataset Properties

As explained previously [Ref Chapter 6], the default seftings on this screen assume:
e The file name of the resource file which will appear in the blue bar at the top

e The resource is NOT fo be linked to a parent record

® The resource is a Dataset

These settings can be changed on this screen.

IF you click the radio button to indicate that the resource is part of a series the Browse...
button becomes active and, by selecting it, you can navigate to the Parent Metadata
Record to be associated with the resource.

Is the resource part of a package or a series?
O No

Yes, as the Parent of a group of ather metadata files

(®) Yes, as one of a group attached to a Parent

The Parent Metadata File Identifier will be displayed greyed out (since it can't be altered)
as shown below.

Parent Metadata File Identifier |C500520F 3457 4457 8804 257641502656 | [ Browse... |

Hierarchy Level

You can select the appropriate Hierarchy Level from the pick list and provide an extended
or more specific Hierarchy Level Name in the fext box. The definitions of the options
available can be found in the ANZLC Metadata Profile Guidelines v1.0 under
MD_ScopeCode<<Codelist>>.

Hierarchy Level Hietarchy Level Name

| leatufeT_FDe A | |Microsoft Word docume

propertyType
fieldS ession
software
service
model
tile
modedS ession
document
profile
dataRepasitory
codelist

| project b

Once you are satisfied with the seffings move fo the next screen by clicking the Next >
button, which will open the About the MET screen, or by making a selection from the
Navigation Panel.
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Chapter 8 Clone a Metadata Record

Introduction

Remember that there are four ways of creating a mefadata record depending on your
requirements:

1. New Parent Metadata File and
2. New Unlinked Metadata

3. New linked Metadata

4. Clone From...

This section describes how to Clone a metadata record by selecting the Clone From...
button that will become active once a resource has been selected.

Existing metadata records, whether complete or only partial, can be updated or
amended by selecting the record and clicking the Edit Metadata button.

Creating a Metadata Record — Cloning

The Clone From... butfon becomes active only affer a resource file has been selected
in the file explorer screen, displayed at this point in the navigation pane. This option
allows you to select an existing metadata record and use it as a template for a new
record, requiring only those changes necessary to make the new record unique.

This optfion can be used for setting up a femplate metadata file with virtually all of the
fields pre-populated so that the operator need only add or change content in two or
three of the element screens [for example, by changing the title].

Cloning a Metadata Record

To create a cloned record, first select the resource file for which you infend to create
mefadata from the explorer screen in the navigator pane. If the selected resource already
has a metadata record associated with it, the Clone option does not become active.

> CLICK HERE TO VIEW CREATING A TEMPLATE CLONING PDF

Selecting Resource Files

Look in ~||N

I I-

You will need to navigate to the directory where the resources for which you are creating
metadata are housed. The metadata record will be created in the same directory as the
resource.
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Select the directory

Select the resource

ANZMet will check the selected file for existing metadata records.

If no metadata records are associated with the selected file the following message will
be displayed in the message bar at the fop of the entry screen.

Thiz item has no matching Metadata file l

When you select the resource file that you are creating a metadata record for, the
Clone From... bution, which has not been displayed previously, will become active
and appear on the bottom of the entry screen. Select this button.

Lockin [MA(47) (%) [ HewlrickedMatstats | | MewpsentMetadats | [ NewLrkedMetatsa |

E O Testing Documerts - This item has no malching Metadata file
1 Did Virzions of tool
L0 ANZMet vt manusl and pesreriatic

e s | ANZMet Lite

UIGE Mirimum non geagiaghi

UGT Instalation doc:

J UG Foreword doc
UG Extont dor www.anzlic.org.au/metadata

AMZMet Lite Uses Marual s

L UGT | denthestion doc
hppende doc
UGZ Selup doc
UG Dwectory doc
UG3 Parert doc
UG5 Clore.doc.

L] UG1E About doc
AMEMet Upen Gusde i
UIG3A Urdried dos
“45 Choredoc:

~$4 Duectory.doc

N Porodb by bl o Cemrd wbnrin cAene
¥

C = D= =]

-

£

This will open a file explorer screen in the navigation pane from which you will select the
metadata (.xml) file to be used as the template file to clone from.

File Status lcons

¢/ Files with a tick in the icon are complete and have valid ANZLC Profile compliant records.

P | Files with a P in the icon are parent metadata records.

O Files with an O in the icon are orphan files [not located in the same directory level as the
resource they describe).

2 | Files with a € in the icon are incomplete records which may not validate to the ANZLIC Profile

X | Files with and X as the icon cannot be edited by ANZMet Lite
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Summary Page

After selecting the master file for cloning, ANZMet Lite will display the Formatted View of
the master mefadata record. Inspection of this view will advise the user which fields need
fo be amended.

Formatted Visw | Raw View |
General Properties
File Identifier
Parent File Identifier BE163251-2558-4E26-AC39-3FTTB398AT04
Hierarchy Level collectionSession
Hierarchy Level Name collectionSession
Standard Name ANZLIC Metadata Profile: An Australian/New Zealand Profile of ASINZS 150
19115:2005, Geographic information - Metadata
Standard Veersion 1.1
Date Stamp 20090505
Resource Title 555
Format Mame *.doc
Format Version Unknown
Key Dates and Languages
Date of revision 2009
Metadata Language eng
Metadata Character Set utfd
Dataset Languages eng
Dataset Character Set utfd
Abstract m
Purpose
Metadata Contact Inf
Name of Indrvidual Name withheld
Organisation Name DS CNNSW: Central and Northern New South Wales
Paosition Name Developer
Role pointOfContact
Voice
Facsimile
Email Address
Address
Sydney NSW 2000
Australia
Resource Contacts
Lineage Statement
Status and Maintenance
Status
Maintenance and Update Frequency
Date of Next Update
Additional Extents - Geographic
Identifier Country_aus

These changes can then be made to the relevant fields by selecting the Edit Metadata
with MET button and selecting the appropriate headings from the navigation panel.
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Chapter 9 Minimum Metadata Required
for a Compliant Record

ANZLIC Profile of ISO 19115

The ANZLIC Profile of ISO 19115 allows all 300+ elements of the Infernational Standard.
The Profile identifies about thirty elements as either ANZLIC Minimum or Core and ANZMet

Lite is designed to support these elements plus a few extensions to support specific needs
such as the Schedule list for Australian Government agencies.

A valid metadata record can be produced with only the ANZLIC Minimum, however ANZLC
strongly recommends that both the minimum and core elements be populated in every case.
Minimum Metadata

The ANZLC Metadata Profile has a ‘minimum’ requirement for a compliant record for @
resource. The elements that must be populated using ANZMet Lite are:

®* MET v1.0 [C:\temp\({

i) D atasel properties

(i) Aboutthe MET

(1 GeneralInformaton )
1 Tile Title

1] Key dates and language
1] Abstract and purpose
Metadata author
= | Contacts and recognition
() History and Quality
:7] History
() Identificaton
7| Jurisdictions/search words
1] Topic category
7| Status and maintenance
7| Reference system 1
7] Scale
Spatial representation type 1
7] Security restictions
7| Legal iestrichions
7] Embargoes
(1 Extent
7] Estent Information
1] Additional extent information
() Distribution
[7) Distributar 1
(i) Summary

Turn Tooltips Off

Key dates and language
Abstract and purpose
Metadata author

Topic category

Extent Information or
Additional extent information

This section describes those minimum elements.
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The Elements:

These are also explained in the QuickStartCreateMetadata.ppt — it is recommended that
you look at the presentation before reading this chapter.

Title

{ ¥'- Manually entered}

Title is a mandatory field in ISO 19115 and in the ANZLIC Profile. In the International
Standard it is "Resource Title” 1SO reference 360.

™ MET v1.0 [UG1 Installation.doc.xml]

£ Datasel propeites :
(i) Aboutthe MET [ e |
(L] General Information
g T | The Fit Nasme of the Resource File UG Irstalation doc @
[E] Key dates ond languuage
) Abshiact and purpces Enter & Tis fosthe Resouos
2] Metardata anthor [ ANt L Lot i Instalahion retnachons |
£ Cortacts and iscogrtion
| 1] nﬂmmyadnu&b If the Riezource has stemafive Ties. enler theis bee
3] Hotoy (AHZMet Lie User Guade
1L dentification ANZLIC Metacists colechon ool uter guds

Ot citation detals
ANZLIC R o Prog.
7] Evtent Information
4] Addtiona estent infomation
() Distiibution
(3] Dinsibeton 1
i) Summary
Tomoderth

There are three text entry boxes (fields) on this screen and they all accept free fext entries.

The first box is for the Primary Title of the resource. This is a mandatory field and must be
filled in for a valid record to be created.

The second box allows the operator to add other tiles by which the resource might be
known. Multiple alternative titles can be entered info this text box as long as a new line
is used for each one. This is an optional field.

The third box allows the input of any additional information that will help identify the
resource. You might include a range of names of activities or working groups that are
associated with the resource more or less directly but which might be useful for discovering
the resource through the ASDD or similar search devices. This is an optional field.

At least the first box on this screen must be filled in to create a valid record.

The plain English report of the Title information will look like this:

General Properties

File Identifier 48D539F5-TTEA-46D8-AB2F OD5AADOSSCCA

Parent File Identifier C50D930E-343F 4497 -8804-237641522886

Hierarchy Level document

Hierarchy Level Mame document

Standard Name ﬁHZLIC h! “' Prc:filef .;n A us lian/New Zealand Profile of AS/NZS 150 19115:2005,
Standard Version 11

Date Stamp 2009.05-21

Resource Title ANZMet Lite User Guide Installation instructions

Alternate Resource Titles
ANZMet Lite User Guide
ANZLIC Metadata collection tool user guide

ANZLIC Spatial Resource Discovery and Access Program, Australian Government

Other Resource Delails Metadata Working Group
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Key Dates and Language

{ ¥- Machine populated but editable}

The Key Dates element is constructed from a combination of two mandatory elements in

ISO 19115. These are:
e Key Date is a mandatory field in ISO 19115 and in the ANZLC Profile. In the

International Standard it is “Reference Date” 1SO reference 394.

® Date Type is a mandatory field in ISO 19115 and in the ANZLC Profile. In the
Infernational Standard it is “Reference Date Type” ISO reference 395. The three
options under this element are Creation, Publication and Revision and these are
mirrored in the screen set up.

language is a mandatory field in ISO 19115 and in the ANZLIC Profile. In the
International Standard it is 1ISO reference 39.

* MET v1.0 [Parent metadata:N:\osdm\Draft Documents\ANZ Met\ANZMet... El

£ Datasel propeites

i) Aboulthe MET |. Key dates and language ]
(] General Information
L ¥ Koy Diates - ot least ane must be enlered @
| Key doten and language |
1] Abitiact ard puapose
1] Metadats author = ear I Month Doy
E] Cortacts and iecogrition ‘when was the Sees craated? | 2009 | |Februay w0
L) History and Quality =
3) Htey when vas i published? nn ! [ dume ~| 5
L) Identificatin Whan was B last pdutad? |
(3] Jusischctions/semich words
Topic categoy \What angage i the Metadata ri7
(2] Ststuy end maintensrce [Ergheh 3
Folerenoe system 1 !
3] Scalel
7] Spatial egwevenstion yoe 1
P EE— rtabos &
(7] Legal restiictions English M::dvd':hw -~
7] Embargoes Miscallanpous languages
Add Mok,
(L) Extent [ et
3] Evtent Information i ¥
4] Addtiona estent infomation Dl MM‘“""’B]MI
N Distibution iy
(7] Dibeton 1 Horgein =
(i) Summary loasi
Tontadntt (o) o ) Comr

Key Dates
At least one of the three key date fields must be completed fo create a valid metadata file.

If a resource file is selected the default setting for the date screen will populate the fields
for 'When was it last updated?’ with date of last update details derived from the
source document.

If the information required to complete a date is not known, leave the field blank. Although
the Published and Update fields will allow the user to enter free text, and will
change the icon to complete if this is done, the schema will look for a properly formatted
date and the record will fail to validate if this is done.

Language

The default language for both the metadata and the resource is English and this information
is aufo populated. The resource may contain a different language to the metadata or
data in multiple languages so the tool supports this.

This page assumes the metadata and resource language (English) and the last update
date so the navigation panel shown the page with the completed icon.
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The plain English report of this information will appear like this:

Key Dates and Languages

Date of revision 2008-10-22
Metadata Language eng
Metadata Character Set utfg
Dataset Languages eng
Dataset Character Set utf8

Abstract and Purpose

{!- Manually entered}
Abstract is a mandatory field in ISO 19115 and in the ANZLC Profile. In the

International Standard it is ISO reference 25.

* MET v1.0 [Parent metadata:N:\osdm\Draft Documents\ANZ Met\ANZMet... E]

x|
' Dataze! propedies
) AbouthoHET [. Abstract and purpose ]

(] General Information
Give & basl nasative summary shout the content of the Reouce

The AMEMat Lt U sei Giade contan: gusdelne: lof downloadeg, ridalng and
s the metadata collection ool known s ANZMel Lie.

Fumate: Dafine: he ipachic neads the Flasauce has basn designed ta mast

Thes sat of documents was created by OSDM 1o support the users of the ANZLIC
AHZMet Li meladata colection lool

£ Acktonal estont infomasn
N Distibution
(3] Dinsibeton 1
(i) Summary
Tontantt s>

The Abstract should provide enough information to assist a user fo make decisions about
the suitability of the resource for their purpose.

Only the first text box need be filled in to create a valid record.

The plain English report of Abstract and Purpose will appear like this:

Abstract This d provides guid on the methods of downloading and installing the
ANZMet Lite Metadata collection tool developed by OSDM on behalf of ANZLIC.
Purpaze Produced to give guidance to training officers and metadata managers on the

installation of ANZMet Lite.

Metadata Author

{ ! - Manually entered; can be populated from a saved list}

Metadata Author is comprised of a range of mandatory fields in ISO 19115 and in the
ANZLIC Profile. In the International Standard they are:

"Metadata Point of Contact” I1SO reference 8.

* "Mefadata Contact Role” ISO reference 379

* "Metfadata Contact Individual Name” ISO reference 375
e "Metadata Contact Organisation” ISO reference 376

o "Metadata Contact Position” 1SO reference 377
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* MET v1.0 [E:\jamberoo.dwg.xml]

&M Datasel propeities
(1) AbouttheMET [. Metadata author ]
i} General Information
7) Titke Metadata role | pontDiContact v
i:’ d“::" language Author's Name [¥] Withihold Name
et Hobn Weaver | CSaveois ]
Corttacts and recognition The oig the authar represents (enter or select from list) Salact from kst .
istory and Quality |Difice of Spatial data Management v
o B simiasit Coomman ]
7] Jurisdictions/search wards | Manager | [ Edtconactiat ]
4] Topic categoy ¥ “You must enter a value in at least one of the above thise fislds.
17] S and ma -
tatus mamlenance
7] Reference system 1 Author's contact details
2] Scale1 Delivery point 101 Jenabombena Ave |
Spatial representation ype 1 Ciy Symonston ]
E E:;wm bons State or admin area ACT |
7] Embargoes Postal Code and Country | 2603 Australia b
| Extent ) E-mai addiess info@nsdm gov.au
EJ] e (T Telephone rumber |02 6249 9590
() Distiibution Facsime number
7] Distibutor 1
(i) Summary
Tum Toolips Dif [ <Back ][ New> | [ Finish ][ cocal ]

Although the eniry screen is tiled Metadata Author the Metadata Role can be
specified in the pull down menu.

The default sefting is Point of Contact.

Authors Name has the option to withhold the name from the published metadata record.

The default seffing is VWithhold Name selected.

‘. Metadata author

Author's Name

Metadata role |

point0fContact

‘withhold Name

|John Weaver

The organization the author represents [enter
|D!Iice of Spatial Data Managemert

The position of the author in the organization

| Manager

resourceProvider
processor

author
pointdiContact
oniginator
distributor
publisher

user

Author's Name

Withhold Name

NOTE that the effect of this setting can be somewhat negated if the email address

provided contains a format of the individual's name.
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The Organisation pull down list accesses the Selectable Organisation Names
register, which can be amended ot the MET Settings screen.

MEIS03M3 I0I8 | poniLifLontact | | w I
Authar's Name (] withhold Name

:rJ.ohn W eaver -i Save to st |

The organization the author iepresents (enter or sebect from fist] Select from list

Othce ) -
ACT Pl snd Lord Aoy
AMZLIC - the Spatial Information Council :
Department of Lands - NSW
Diepartrnent of Natwal Resowces and 'Waler - Dusensland
Department of Primay Industnes and \water - Tasmania
Department of Sustainability and Enviranment - Victoria
Department of Transport, Energy and Infrastiuctue - 54
Geoscience Austiaia

LINZ - Land Information New Zealand
Morthern Tesritory Land Information Systems
[ ent

nla s
WALIS - ‘Western Australian Land Information System
ACT Temm and Municipal Services Branch o
Telephone number 1
Facsimile number

|

Once the contact defails have been completed the information can be saved fo a
register and refrieved for reuse in completing other mefadata records.

This is a useful feature if you are setting up parameters for another user and the entries
can be reused both on this screen and on the Distributor screens.

|. Metadata author |
Metadata roke [poiniDiContact v
Author's Name [¥] ‘Withheld Name
(i
The orgarization the author 1epresents [enter or select from kst
|Office of Spatial Data Management v
'_fhe position of the author in the organization )
| Manager Edit contact list I
Authar's contact details )
Dehve: polrk 101 JeirdioinberiaAve
City Symenston iy
State or admin ares ACT
Postal Code and Courty | 2603 | [ Australia v
E-mail addiess info@osdm gov. au
Telephone number 02 6243 3530
Facsimile numbes
Be aware that the Metadata Role is also saved so if you are
reusing the enfries in a different context you will either need to change
Save as defaul the relevant fields or save multiple entries with the appropriate role and
frain the user to look for the role when selecting entries.

Save to list will add the information currently displayed on the entry
screen fo a register for future use. Remember that the Role is also saved.

oo D

Select from list...

Save as default
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Select from list allows you to view the list of confact information held
in the register. Once the selection is made the information stored in the
register will be transferred fo the relevant fields on the entry screen.

Save to list

L | Select fromfist.. | 3

Save as default

Save as default will save the relevant information in entry screens to
a default setting which will automatically populate this screen for all

T smeas ettt [y [UTUTE metadata records. Saving this information as the default for the
Metadata Author screen does not make it the default for any other screens.

Save tolis Edit contact list allows the user to update or delete enfries in the regisfer.
Select from fist...

Changing entries in the register using the edit facility will NOT change
the current confent of the screen unless the new enfry is saved and
o selected using the Select from list option.

Save as default

]  Edit contact list

Changing information on the eniry screen and saving it using the Save to List option
will creafe a new enfry in the register and will not modify an existing entry.

m S Pozi s
L3 Edk || Delate m Oifice of Spatial Data Management | Manages pont0iContact
Eckt || Dedste ] Maige Smith _cnru of Spatial Data Management | Manages _ui;'nuu
Edt || Delste | JohnWeaves Office of Spalisl Data Management | Manages parni0iContact
< >

All fields must be enfered to complete this element. The minimum input required to
complete a valid metadata record is the top three fields.

The plain English report of Metadata Confact information will appear like this:

Metadata Contact Information

Name of Individual Name withheld
Organisation Name Office of Spatial Data Management
Position Name Manager
Role pointOfContact
Voice 02 6249 9590
Facsimile
Email Address info@osdm.gov.au
Address 101 Jerrabomberra Ave
Symonston ACT 2609
Australia
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Topic Category

{ I'- Manually entered}

* MET v1.0 [Parent metadata:N:\osdm\Draft Documents\ANZ Met\ANZMet...

I Dalasel propedes z
(i) Aboutthe MET IEI'] Topic category |
L) General Infomation
:
£ Key detes o language ‘wihich of the folowng Thames of calagones bast dactibe the content of the Resource
£ Absteact and pupose
3] Hetadata author Bw
(Contacts and recogralion [] boundaries
(L) History and Quality [ chmatobngut almceakoaetime phere
[] econony
[ slevation
[] environment
[[] geoscientéiciniomation
heaith
7] Aederence sysem | [[] magenyBasoMapsE achCove:
7] Seae [] rteligerceklitay
(7] Spatial sepresertation ype 1 O wiardwiaters
1 Socuiy reicior Bb‘“""
Legal restriction: ceome
3] Enbargoes ne
) Extent [] stnacture
{3] Extent Infomation [ tanspestation
1] Addional extert rfomation ] ule:Conmuricaion
) Distribubon
(2] Diibueor 1
(i) Summary
Tu Tocks OF

Topic Category is a mandatory field in ISO 19115 and in the ANZLC Profile. In the
International Standard it is ISO reference 41.

At least one selection from the list is required to complete a valid metadata record.
The list is not comprehensive but it is an enumerated list in the ISO Standard. The only
way to expand the list is by modifying the standard.

The plain English report of Topic Category will appear like this:

Themes and Categories

Topic Category society

Extent — Information

Extent Information is “Geographic location” in ISO 19115 and in the ANZLIC Profile
and can be defined by either Coordinates or a Description. In the Infernational Standard

Coordinates are 1SO references 343 - 347.
Description is I1SO reference 349.

For non geographic resources select Geographic Description which appears affer
selecting Nexts.

* MET v1.0 [Parent metadata:N:\osdm\Draft Documents\ANZ Met\ANZMet... E]l

& Dalasel propeies
i) About the MET
(] General Information
£] Tide
Key dates and langusge
E] Abitiact ared pupose

—ES

[. Extent information

mggé?cwmm.mmmnuwmxm;mmmn
W

Hosth bounding laiude [dec)

‘West bourvwwldelﬁl

Soulh bounding Lot [dec)

[C] Dietre one or mone boundsny pokgons o enciose the Assouces.

Tum Tookips OIf
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Extent information — Bounding Box is the first option presented. This is suitable for
describing a basic extent for geographic resources that can be used to discover resources
using spatial searches. The coordinate values should be Llat / Llong and need only be

approximate. The coordinates should be in either GDAQ4 or WGS84. The differences

between the two reference systems are small enough to make no significant difference.

The plain English report of Bounding Box will appear like this:

Extent - Geographic Bounding Box

North Bounding Latitude 75
South Bounding Latitude 90
West Bounding Longitude 15
East Bounding Longitude 33

Boundary Polygon

* MET v1.0 [Parent metadata:N:\osdm\Draft Documents\ANZ Met\ANZMet...

75" Dataset properties

(1) About the MET ‘. Boundary polygon 1

() GeneralInformation
E) Tite Define & boundary that encloses the Resource
] Kep dates and language
=] Abstract and purpase Falygon type:

Metadat: ith
" Lo )T ke i B o
([ History and Quality

E;] History O Interior. &n internal boundary that would define the extent of a void in the Resource.
@ Identification An interior boundary is required to be contained by an exterior boundary.

7] durisdictions/search words
] Tapic categary Coordinate reference System: GDAY,
Status and maintenance

Coordinates [X=longitude, Y=latitude] Decimal degrees, minutes, secands
7] Rieference system 1

[ Sodls1 X value ¥ value -~
7] Spatial representation type 1 Delete | 3500 0
7] Secuiity restiictions
(2] Legal tesilions Delle | 2625 o L
7] Embargoes Deleiz | 10 %53 Fokgon
([ Exten Delele_| 3575 1
Extent Informatian [ L AR et
Boundayy polygan 1 Deletz | 35 5 Boundary
] Additional extent information - Palygon
(1 Distribuon —— 4
@ Distbutor 1 LastPoint | 35.00 [70
(i) Summary
Tun Tookps O

The Boundary polygon option is accessed by setting the option in the bottom left corner
of the entry screen to ON and selecting NEXT>. This option allows the input of multiple
coordinate pairs defining more complex shapes and even nested polygons. An internal
polygon is defined by selecting Add another Boundary Polygon and then sefting the
Interior radio button o ON.

The Last Point defaults fo the first point to ensure a closed polygon is generated.

Multiple Boundary Polygons

Multiple polygons can be added by selecting the Add another Boundary Polygon
button. This will create a new extent entry screen.

|2] Jurisdictions."seaich woids
] Topic categony Coctdnate reference System: GOASY.

Stalus and mamkensnce i ..
Refererce sysem 1 Cooednates [Hekongtude, Yelaltude] Decimal degress, minubes, seconds

Scale 1

Spatial represent shon type 1
Secusty resnchion:

Legal restrictions
Embargoss

Last Port | 50 0

) (e
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The plain English report of Extent — Boundary Polygon will appear as a series of
coordinate pairs like this:

Extent - Boundary Polygons

Exterior

Point 35.379.25
Point 7545
Point 7.2 35.75
Point 19.854
Point 43.25 43.25
Point 35.379.25
Interior

Point 50.213.5
Point 22.548.75
Point 20.0 35.0
Point 15.3 43.25
Point 50.2 13.5

Additional Extent Information

{ ! - Machine populated but editable}

* MET v1.0

x

[N:\osdm\Draft Documents\ANZ Met\ANZMet user manual an... |Z
* [ Aaditional extent information

which ol thess additional ypes ol mdent réomation da you want bo tpecly?

E] Key dales and language
£] Abstact s purpots
Metadats sthor

E| Cortacts and iecogniion

3] Resousce cortact 1 - paniiCon
E] Recogriton

([} History and Quality
£

Histosy
7] Dl quality test and revuk 1
1) Identificaton
£ Jumdichonsfsearch words
E] Topc categoy
Stahus and rasinlanance
Riedererce system 1
Sese 1

[¥] Geagraphic Descrpton

Specdy the extent of the dataset usng a descrphon identifier.

[¥] Temporal Infoemain
Spacily the time o me period 1

(] Vestical mtoomaiion

Lt you spacity the range. urits and dathum hoe verhcal values in the Dataset [such as

epresenied by the data
Thit can be specied scants & dabe of tme rarde of by & calendar dals of posnt in tima

©)

Spahal reptesantahon hype 1 heaght, deplh, slthude]
7] Secuty restrictons

" -,

Eﬁ';[‘“‘ Wit ice i ocpind i Yll i ] i s e
Extent

Exdont Irfomshon
s v

Tum Tookips OIf

The user dictates which additional extent information is fo be captured by clicking the relevant
radio buttons. As each button is set to ON a new icon is added to the navigation panel.

Geographic Description

Bolivia

Boznia and Herzegovina
Botswana

Bouvet Island

Brazil

British Indian Ocean Ter
Brunei Darussalam
Bulgana

The

default setting for Geographic Description is an extent name of

Australia so if this is correct for the resource you are documenting no_
further action is necessarily required.

If you want to add other extent information about the resource the
following options are available:

Other regions can be selected from the Country pull down list.

Multiple regions can be selected and added fo this list by
clicking the Add button for each selection.

When Australia is displayed in the Country pull down list, the
Geographic extent names type is acfive.

A range of Geographic extent names can be selected from the
Geographic extent names type pull down list.
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This list allows you to select from a range of standard series such as the 1:25000
topographic mapping series.

Geographic extent names type

anzlic-25k_map_senies

anzlic-1000k_map_sernies
anzlic-100k_map_series
anzlic-100k_map_series_sp
anzlic-250k_map_senies
anzlic-250k_map senes s

anzlic-hlk_map_series
anzlic-australia
anzlic-diainage_division_river_basin
anzlic-external_temtornies
anzlic-ibra

anzlic-imcra

anzlic-lga
anzlic-margden_10
anzlic-marsden_5
anzlic-navigational_charts
anzlic-ocean_sea
anzlic-gla_2000edition
anzlic-zla_2001 edition
anzlic-state termitor

Once a series has been selected the << Filter by option allows the user o search the
series listing for a specific set of characters.

Country Gengraphic extent namas type
| Ausstralia v| |mzit.~2&_map_saries v
Geographic extent names valss

Code Description ~

NSW_0926.. | 992635 SNOWBALL

NSW_9234... |92344N NOWENDOC

OLD_B451_. | B45113 KANDWNA << Filter by rm
OLD_8744_... 8744-23 TINOWON ||

SA_GBA23N | BB423N KANDWANA N

SA_EB4235 | 684235 KANOWANAS

SA_T0413N | 70413N NARCOONOWIE N v

Again, highlighting the required entries and clicking the Add button after each selection
can include multiple selections.

The A - —
E] Key doies [ ceographic description
2] Abatiact and pupore
7] Metadata suthor Geographic edert nanies i Heladsta
E] Cortacts and iecoorition Aea Typo Value
Fiascusce cortact 1 - pontOiCon ctnnny :ﬂmda
] Recogran ounlry archcs
stony . walty andhc-25k_map_zenes A NDWRA
M 'r' H-a:dn anche- 25 map_seees  BHCEIS SNOWHALL
=
Dt ity tit aned e 1 Delete
([ Identification
E) Jussdenons/saaich words Courty _ Geographic extent names type
£ Tooic categon | Bustinia L P — =
e . ; ks valug
Relerence aystem 1 e
3] Scale 1 -~
Spatial rapeesaniabon hyos 1
Sacuty reshictions HS, .
Legal restrichons v
Embarpoes NSW_SI34 | S2044H NOWENDOC
| Extent OLD_8451_.. | 845113 KANCWHA << Fies by [now
£t i OLD_B744_ | 8744-23 TIHOWON 1
P SAGBAZN | BBAZIN KANDWANAN
Vertical ifomation SABBAZIS | EBMIZ KANOWANAS
Temporal inforwation - SA_TO413M | 70413H MARCOONOWIE N ~ ’T‘
<l i >
TorTeso
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The plain English report of Extent — Geographic Description will appear like this:

Additional Extents - Geographic

Identifier Country_aus
Identifier NSW_88263S
Identifier NSW 902835

Temporal Information

{!-only if selected at Additional extent information}

Temporal extent is an optional field in ISO 19115 and in the ANZLC Profile. In the
Infernational Standard it is “Temporal Extent” 1SO reference 351.

* MET v1.0 [N:losdm\Draft Documents\ANZ Met\ANZMet user manual an... IZ X

£] Key dotes and langusge = I. Temporal extent information

@]

§ Metadata afhor 1 Speciy the tie oo fme period repessanted by e data
E| Cortacts and iecognition
~ Rw:_"wm” * PN whoud you e to specily
(L) History and Guality @ A single dotm/time
£ Histosy
Dt cualty test and result 1 ) Arange of dsta/times
(L] Identificaton
EY Jusisdtions/vaich words
£] Topie categoy Start Dt/ Time
7] Status snd mairenance
3] Relererce system 1 e Muonth Day i
f§ Scae) £ June - & Haoowg
Spatial rageasaedabin hyps 1 T o} Rl fa
Secunity sestictions
Legal resticions
Embargoes
(L) Extent
Etent Information
£ Addsonal estent indomation
£] Geographe: desciphon
Veitical information
. v
< ¥

s

Temporal extent may have either a beginning date only or a beginning and end date.

The date format is defined by the standard and a valid date may range from a year only
through to a full date including a fime.

The plain English report of Temporal Extent will appear like this:

Additional Extent - Temporal
Date/Time 2009-06-15

Vertical Information

{!- only if selected at Additional extent information}

Vertical extent is an optional field in ISO 19115 and in the ANZLIC Profile. In the
Infernational Standard it is comprised of 3 elements:

o "Verfical Extent” ISO reference 354.
e “"Minimum Value" ISO reference 355.

o “"Maximum Value” ISO reference 356.
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* MET v1.0 [N:\osdm\Draft Documents\ANZ Met\ANZMet user manual an... |

E] Key doies B [ vertical extent information

7) Metadata author Spacy varical inlomation for the Datass!
E| Cortacts and iecognition

Rescusce cortact 1 - poni0iCon Warhesl Cootdriste Fedatencs Sychee
Aussteaban Heioht Danue ~

Duats sty bert and resul 1 Units of meawuse
() Identificaion i
£ Jutisdchons/paatch wonds
F) Togic categoy
Stahus snd msintensnce M vakos
7] Relererce system 1 |
7] Scale 1 —
Spahal rapeasanahon hes 1
Secunly seshicliorn

Esdent Infommahion
£ Addscral exdent ndormation
F] Geographic descipion

3

E] Temporal ifommation *
< >

The user selects the relevant Vertical Coordinate Reference System (VCRS) from the first
pull down list and then selects the appropriate Unit of measure from the second pull
down list. Depth values may be recorded as negative elevations or by selecting the
appropriate units {fathoms) from the pull down list.

The plain English report of Vertical Extent Information will appear like this:

Additional Extent - Vertical

Minimum Height -10.0

Maximum Height 35.5

Reference System Code W 2 i
(Australian Height Datum)

Units m

ANZMet Lite aufomatically generates some additional required elements, such as File
Identifier.

For more details on exactly which elements are mandatory, conditional and optional in
the ANZLIC Profile refer to the tables on pages 10 — 16 of the ANZLIC Metadata Profile
Short Users Guide.
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Chapter 10 General information

Introduction

The Navigation Panel on the left of the entry screen has arranged the collection screens
info logical groupings fo facilitate collection of a mefadata record. These groupings are:

1. General Information
History and Quality
|dentification

Extent and

AR N S RN

Distribution

This chapter deals with the Dataset Properties and then General Information entry screens.

Dataset Properties

Having created a new metadata file you will be presented with the Dataset properties
screen. This screen allows you fo sef up a number of basic properties that, in some cases,
will affect the behaviour of ANZMet Lite.

* MET v1.0 [UGH1 Installation.doc.xml]

ANZMet ' * O e

=

(i) Aboul the MET
(L] General Information

) Tie

(B Key dates ond language

(0] Abitiact ard pupose
7] Metadats muthor T 1 -
E)| Corkacts and acogrition Retouce File |UGT Instalabon doc: |
FIL History and Quality I the tascurce part of & packags of & sefies?
O o
‘s, a3 the Pasent of 3 group of other metadata fles
@ Yez. a3 one ol a group alftached o a Pasent
Parert Meladata Fie Identiier 5009308 145 4457 G 27Ed T | owe
Hizrarchy Level Hetarchy Level Name
feaheeT ype A | |documert |
propaenT
ek esin
it
e
reodel
e
| madalazeion
documans ]
] |
caaFieposion
codalat
oroject |
Tim Tooke Of Next>

The Resource File box reports the name of the file selected.

It is on this screen that you indicate whether the resource is part of a series or not. If you
turn the Yes radio button ON you will be prompted fo browse to the appropriafe Parent
Metadata File and its file identifier will be added to the metadata record. The File
Identifier for the current mefadata record is generated automatically and linked to the
Parent metadata file identifier.

The Hierarchy Level is also selected on this screen and the behavior of the ool will
be offected by your selection. I a non-geographic Hierarchy Level is selected the Extent
aftributes are not mandatory.
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ANZMet Lite will automatically populate the following fields at this point.

® Metadata File Identifier and Metadata Parent File Identifier (where appropriate)
® Metadata Hierarchy level and Metadata Hierarchy Level Name

* Metadata Standard Name and Version

* Metadata Date Stamp

This information will be reported in the plain English summary like this:

General Properties
File Identifier

Parent File ldentifier
Hierarchy Level
Hierarchy Level Name

Standard Mame

Standard Version

Date Stamp

Resource Title

Altemate Resource Titles

Other Resource Details

Format Name
Format Version

48D539F5.-TTEA-46D8-ABZF-0DSAADOSSCCA

C50D930E-343F-4497-8804-237641522886

document

document

ANZLIC Metadata Profile: An Australian/New Zealand Profile of AS/NZS 150 19115:2005,
o hie ioE " q

11
2009-05-1
ANZMet Lite User Guide Installation instructions

ANZMet Lite User Guide
ANZLIC Metadata collection tool user guide

ANZLIC Spatial Resource Discovery and Access Program, Australian Government
Metadata Working Group

*.doc
Unknown

Partitioning

ANZMet Lite has partitioned the various elements of the ANZLIC Profile into logical
groupings to assist with metadata capture. The first group of elements is under the heading
of General Information under which such elements as dates, languages and contact
information are recorded.

* MET v1.0 [UGH1 Installation.doc.xml]

g ::::::., MET [. General information

] Abstiact el puspore
|2) Metadata o

L about the datavet
larguages and contact paopls.

Ton Tkt

From the General Information header screen select Next >.

The first entry screen is Title.
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Title

Title is a mandatory field in ISO 19115 and in the ANZLIC Profile.

In the infernational standard it is “Resource Title” ISO reference 360.

* MET v1.0 [UG1 Installation.doc.xml]

[E) Key dates and language

[ Titte |

The Fie Nasne of the Resource File UG Instalahon doc.

Enter a Tide fou the Resouwce
| AHEM ot L Lizes Giice Instalishion mstnactions |

Il the Resouce has sheinaive Ties. enler theis boe

ANZMat Lie Uses Giade
ANZLIC Metadata colechon ool uter quade

Other citation detads

There are three text entry boxes (fields) on this screen and they all accept free fext entries.

The first box is for the Primary Title of the resource and is a mandatory field and must be
filled in for a valid record to be created.

The second box allows the operator to add other titles by which the resource might be
known. Multiple alternative titles can be entered info this fext box as long as a new line
is used for each one. This is an optional field.

The third box allows the input of any additional information that will help identify the
resource. You might include a range of names of activities or working groups that are
associated with the resource more or less directly but which might be useful for discovering
the resource through the ASDD or similar search devices. This is an optional field.

At least the first box on this screen must be filled in to create a valid record.

The plain English report of the fitle information will look like this:

Resource Title
Alternate Resource Titles

Other Resource Details

ANZMet Lite User Guide Installation instructions

ANZMet Lite User Guide
ANZLIC Metadata collection tool user guide

ANZLIC Spatial Resource Discovery and A Program, A lian G t
Metadata Working Group
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Key Dates and Language

The Key Dates element is constructed from a combination of two mandatory elements in

ISO 19115. These are:
e Key Date is a mandatory field in ISO 19115 and in the ANZLC Profile. In the

international standard it is “Reference Date” 1SO reference 394.

e Date Type is a mandatory field in ISO 19115 and in the ANZLC Profile. In the
international standard it is “Reference Date Type” ISO reference 395. The three
options under this element are Creation, Publication and Revision and these are
mirrored in the screen set up.

language is a mandatory field in ISO 19115 and in the ANZLIC Profile. In the
international standard it is ISO reference 39.

™ MET v1.0 [UG1 Installation.doc.xml]
g Fulatsa |. Key dates and language ]
(] General Information

=] Tiie

g Kooy Dates - ok loast one must be enlered @
[ ey dates and langusge ]

] Abstiact arwd puspoe
|2) Metadata o
B Contacii i ‘when was the lescurce cissled? | 2008

|
|
UL History and Guality Ao wee i ubBabed? 00 |
|

ew

() Hitory
L) Idemification ‘Whan wat i Last updatad?
[3) usiscictions/search words
7] Topic calegoy ‘what Language is the Metadsts n?

| Enghch -

- [P EN— o
3] Legdl restiictions Englsh i ~

A,
Deeir | (M3

Ton Tkt

Key Dates

At least one of the three date fields must be complefed to create a valid metadata file.

If a resource file is selected the default setting for the date screen will populate the fields for
‘When was it last updated?” with date of last update details derived from the source document.

If the information required fo complete a date is not known leave the field blank.
Although the Published and Update fields will allow the user to enter free text, and
will change the icon to Completed if this is done, the schema will look for a properly
formatted date and the record will fail to validate if this is done even though the record

looks as if it should validate.

Language

The default language for both the metadata and the resource is English and this information
is auto populated. The resource may contain a different language to the metadata or
data in multiple languages so the tool supports this.
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If a resource file has been selected this page assumes the metodata and resource language
(English) and the last update date so the navigation panel shown the page with the
complefed icon.

The plain English report of this information will appear like this:

Key Dates and Languages

Date of revision 2008-10.22
Metadata Language eng
Metadata Character Set utfs
Dataset Languages eng
Dataset Character Set utfg

Abstract and Purpose
Abstract is a mandatory field in ISO 19115 and in the ANZLIC Profile. In the

international standard it is ISO reference 25.

* MET v1.0 [UG1 Installation.doc.xml]

[. Abstract and purpose
Give & bl nusiatve cummasy shoul the content of the Rescsce
Thit documart peovides gud of A "]
e ANt Liter Mitad A o by DSDM on behall of
[E] Cortacts snd tecogrition ANZLIC
} L0 History and Qualiy
3] Hntory
(L) Identificaton
() Jusischctionssesich words
7] Topic calegoy
3] Stehuz end manlenence
7] Freference wyztem 1
2] Scde
7] Spstial regeseniation yoe 1 Fumate: Dafine: he ipachic neads the Flasauce has basn designed ta mast
(3] Securty restictions PRO0iEw0 o st oascicn 8 63d e
(2] Lepdl restiictionn wudalation of ANZMet Lite.
7] Embargoes
ﬂ Extent Infomalion
4] Addtiona estent infomation
() Distiibution
(7] Diwbuton 1
(i)
T Toa

The Abstfract should provide enough information fo assist a user to make decisions about
the suitability of the resource for their purpose.

Only the first fext box need be filled in to create a valid record.

The plain English report of Abstract and Purpose will appear like this:

Abstract This d t provides guid on the methods of d. loading and installing the
ANZMet Lite Metad llection tool d loped by OSDM on behalf of ANZLIC.
Plifbico Produced to give guidance to training officers and metadata managers on the
Pes installation of ANZMet Lite.
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Metadata Author

Metadata Author is comprised of a range of mandatory fields in ISO 19115 and in the
ANZLIC Profile. In the international standard it is

* "Mefadata Point of Contact” ISO reference 8.

* "Mefadata Confact Role” ISO reference 379

* "Metadata Contact Individual Name” ISO reference 375
* "Metadata Contact Organisation” ISO reference 376

e “"Metadata Contact Position” 1SO reference 377

® MET v1.0 [E:\jamberoo.dwsg.xml]
/27 Datasel propeities |

(3) About the MET | [. Metadata author I
() General Information
3T O e R
: Key dates and language Author's Nams [#] withhald Name
3 Abwlmdadm = | T
[} Matadata authar l I
] Cortacts and recogriion The org the aulhoe fentes o select from bst) Select fiom kit
(] History and Quality Office of Spatial data Management >
NI e
Q |Qres M. [ Eatconisctint |
7] Juiisdictions/sezech words AR | ack bt
4] Topic categoy ¥ “You must enter a value in at least one of the above thies halds.
7] Statuz and maintenance =%
7] Felerence system | Author's conlact detads : )
7] Scalel Dielvery pont 101 Jerrabomberra Ave
7] Spatial representation lpe 1 City |
Secuily restrictions . I 4
[3) Legal restictions Shate of admn aiea ACT |
Embargoes Pastal Code and Country | 2609 | | Australia v
w E"g" E-mal addiess | nfo@ozdm gov. au
7] Extent Indomation oz
Adctional extant informali Immm |02 6249 9550
(1 Distribution Faceimie number
7] Distibutor 1
(i) Summary
TomTamertt o

Although the entry screen is tiled Metadata Author the Metadata Role can be
specified in the pull down menu.

The default sefting is Point of Contact.

I. Metadata author

Metadata iole | pointDiContact ~
Author's Name ‘Withhold Name | tesourceProvider A
|John Weaver auithee
The tgarization the author represents (enterfEIBN I NI
[Dffce of Spaial Data Managemert et
The pasition of the author in the organization rﬂ?ﬁsher ~
| Manager |

Author's Name ‘withhold Nams

Authors Name has the option fo withhold the name from the published metadata
record. The default setting is Withhold Name ON

NOTE that the effect of this setting can be somewhat negated if the email address provided
confains a format of the individual's name.
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The Organisation pull down list accesses the Selectable Organisation Names
register, which can be amended ot the MET Settings screen.

MEI3031E 108 | pontLILontact il |WI
Author's Nams Withhold Name
(e [T
The organization the author iepresents (enter or sebect from fist] [ select from et
10 ment v
ACT Planning and Land Authority Save as defaul
AMZLIC - the Spatial Information Council :
Department of Lands - NS/

Diepartrnent of Natwal Resowces and 'Waler - Dusensland
Department of Primay Industnes and \water - Tasmania
Department of Sustainability and Enviranment - Victoria
Department of Transport, Energy and Infrastiuctue - 54
Geoscience Austiaia

LINZ - Land Information New Zealand
Northern T esritory Land | ion Systems

emy
WALIS -‘wWestern Australian Land Information System

ACT Tenim and Municipal Services Branch
TR ST G S

T it 02 £249 3590
Facsimile rumber I
] s

Once the contact defails have been completed the information can be saved fo @
register and refrieved for reuse in complefing other mefadata records.

This is a useful feature if you are setting up parameters for another user and the entries
can be reused both on this screen and on the Distributor screens.

|. Metadata author |

Metadata role | pointOfContact v,
Author's Name [¥] ‘Withheld Name

e
The organization the author isprezents [enter or selsct from kst
| Difice of Spatial Data Management v
'_fhe position of the author in the organization _
| Manager Edil contact list I
Author's contact details - =
Delivery point 101 Jerraborrbera Ave |
Cay Sumaonston |
Stale or admin area ACT ]
Postal Code and Country | 2609 Australia ~
E-mail addiess info(@asdm.gov. au
Telsphone number ]
Facsimile numbes gl
Be aware thot the Metadata Role is also saved so if you are
reusing the enfries in a different context you will either need to change
P the relevant fields or save multiple entries with the appropriate role and
frain the user to look for the role when selecting enfries.

T saeoin D Save to list will add the information currently displayed on the entry
— screen fo a register for future use. Remember that the Metadata Role is

e also saved.
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Select from list allows you o view the list of confact information held
in the register. Once the selection is made the information stored in the
register will be transferred fo the relevant fields on the entry screen.

ket fom st.._12

Select Contact

| e

Save as default will save the relevant information in entry screens
fo a default setting, which will automatically populate this screen for all

T Saveasdefaut [ fUlUre metadata records. Saving this information as the default for the
Metadata Author screen does not make it the default for any other screens.

Changing entries in the register using the edit facility will NOT change

P Ta e 1y he current content of the screen unless the new entry is saved and
selected using the Select from list opfion.

Edit contact list cllows the user fo update or delefe entries in the register.

Changing information on the entry screen and saving it using the Save to list option
will creafe a new enfry in the register and will not modify an existing entry.

= =1

Completing these fields will provide the minimum input required to complete a valid
metfadata record.

Metadata role | pointOfContact v.|

Author's Name Withhold Name
|John Weaver |

The orgarization the author represents (enter or select fram 1) [
|Elffice of Spatial data Management v | [

The position of the authar in the organization
| Manager |
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The plain English report of Metadata Author will appear like this:

Metadata Contact Information

Mame of Indmdual Name withheld
Organisation Name Office of Spatial Data Management
Position Name Manager
Role pointOfContact
Voice 02 6249 9590
Facsimile
Email Address info@osdm.gov.au
Address 101 Jerrabomberra Ave
Symonston ACT 2609
Australia

Contacts and Recognition

The resource contacts and recognition fields are comprised of a range of fields in ISO
19115 and in the ANZLIC Profile. In the infernational standard the mandatory fields are:

® "Resource Point of Contact” ISO reference 8

e "Resource Contact Role” ISO reference 379

At least one of the following is also required:

® "Resource Contact Individual Name” ISO reference 375
e "Resource Contact Organisation” ISO reference 376

e "Resource Contact Position” 1SO reference 377

* MET v1.0 [UG1 Installation.doc.xml]
2 Datasel propedies

- I. Contacts and recognition

A por. ol cortact iz & person who is amrociled with the Resounce, and may be cortacted @
lot ndoemataon sbout i

Thee fodovang Cortact loms slow the Metadsts suthor to iecord conlsct delisls for the Resoce for ol
that may mchade: cusiodan, ownei; datibulor; pubdisher ol the Resoece

1 o wazh, you can maskoe the author a contact. This copess the author detad: 1o a new Contact econd

Moke metadata authos 2 esouce contact

“ou can add snother contact rom the nes scisen.

3] Releierice system 1 " & & ah r, ba
% Pl R " vha pr—

Spatial regresertabion s 1
Securly sattiction Do pou weart: bo rchude racogribon of any
Tex thes rereance?

Legal restricson:
7] Embaigoes O Yes
Q) Extent ®ho
Etent Information
Addional edent infomaion
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3] Ditibuston 1

< bl

T

Selecting the Make metadata author a resource contact will duplicate the
entry already made of Metadata Author info the Resource fields. It will also
activate a new screen and add the relevant icon fo the navigation panel on the left.

Make metadata author a resource contact

Clicking on this icon will allow the user fo amend any of the details if required and will
also give the option of adding additional contacts.
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7" Dataset propertes

(i) Aboutthe MET

Qﬂ General Information

=] Title

Key dates and language
Abstract and purpose
Metadata author

Contacts and recognition
7] Resource contact 1 - paintDfCan
Qj History and Quality

Recognition

Individuals who have contributed to the development of the resource can be
acknowledged by setting the appropriate radio button on this screen to YES.

carticind shond &
D you weand o Inchude recogrion of any
rcebe i U sevennce?

@ Ve
O He

The information entered here is stored in the ISO19115 item Credit that is an optional
field in the ANZLIC Metadata Profile.

Recognition Name List

FamiyMame Firstnams
[ Delete | Smith Margaret
Delete | ‘Weaver John
Delete | ‘Walker Richard
| Delete | Bone Jenny
ﬁ? Dau .Jeﬁ
7 [ Delete | Marchart . Ld
* |

The names of the individuals being recognized can be typed info the field on the Contacts Recognition

page as free text. The correct format of these entries is Family Name, First Name with no gap.

It is possible to set up a list of names that can be used in this screen by clicking on the Maintain
List... radio bution. This will open an entry table that allows you to manage the recognition
list and is especially useful if you are setting up a template metadata file for others fo use.

Other users can then access the resultant list and the appropriate names selected using
the Add From List... bution, removing the risk of typographic errors or format problems.

The plain English report of Resource Contacts and Recognition will appear like this:

Resource Contacts
MName of Indnidual Hame withheld

Oirganisation Name Office of Spatial Data Management
Pusition Name Manager
Rele pointOfContact
Voice 02 6249 9590
Facsimile
Email Address infe@osdm.gov.au
Address 101 Jerrabomberra Ave
Symonston ACT 2609
Australia
Crectit
Smith, Margaret
Weaver, John
Dau, Jof
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Chapter 11 History and Quality

Introduction

The Navigation Panel on the left of the entry screen has arranged the collection screens
info logical groupings fo facilitate collection of a mefadata record. These groupings are:

1. General Information

2. History and Quality
3. Identification

4. Extent and

5. Distribution

This chapter deals with the History and Quality entry screens

History and Quality
History and Quality are optional fields in the ANZLIC Profile.

The Lineage of the resource can be described in free fext on the History entry screen.
Activating the Data Quality screen allows the user fo capture a more detailed,
specific and formatted version of Data Quality and Test screens.

® MET v1.0 [UG1 Installation.doc.xml]

T Dataset properies
1i) Aboutthe MET
([} General Informabon
=) Tile
£ Key dates and language
=] Abstract and purpose
7] Metadata author
E] Contacts and recognition
7] Resouce contact 1 - pentOiCon
£ Recognition

& |. History and Quality

7] Data qualty test and result 1
k] Identification Thiz section describes the history of the dataset, and oplionally, information about data quality
2] Jsisdictions/seatch words
2] Topic category
Status and mantanance
7] Reference system 1
Scale 1
Spatial representation type 1
7] Securty iestiction:
7] Legal ieshictions:

1] Additional exent information |
s R T
4 | »

Tuan Tooltps Off Neat > Finich

The default for History and Quality has only one active entry screen.

If you select the Include Data Quality Information radio button an additional
entry screen appears for Data Quality.
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History (Lineage)

* MET v1.0 [UG1 Installation.doc.xml]

3 bt [ History of resource |

(1) GeneralInformation
Tile

[Descrbe the fneage o how the Resource war crealed and the sources and thal were used.

This documant is part of the ANZMet Lite Trainng Manual
1t waz written by John Weaver on behalf of ANZLIC in May 2009]

([ Identification
7] dunsdictions/search words
2] Topic category
7] Statuz and maintenance
7] Rederence system 1
7] Scale1
7] Spatial representation type 1
2] Secuily restiictions

7] Legal restictions
2] Embargoes -
H Extent
EI Extert. Indomation [ Inchude Data Queaklty Infomation
. L] Addtiond eutent informaion
< —T ¥ |

History in the ANZMet Lite tool equates to Lineage in the ISO standard and is an
optional field in ISO 19115 and in the ANZLIC Profile.

The MET Tip for this page gives examples of a ‘history’
description for a spatial resource.

Clicking the Include Data Quality Information
radio butfon as shown above will activate a second screen
allowing the entry of data quality information.

Data Quality Test and Results

The information captured in this entry screen is optional in the ANZLIC Profile and is

described generally under the Data Quality section of ISO19115.

* MET v1.0 [UG1 Installation.doc.xml]

&' Datasel propertes s y
(1) Aboutthe MET |. Data quality test and result 1 |
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=] Tite Data Quality Ted
[E] Key dates and languiage What was -
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Contacts and recognition . T T
Fesource contact 1 - part0iCon Dalsoltest” 2009 |[Mey __ GS8I(30 i)
Recogrition A complate dals iz regqured |
[} History and Quality
u E Histony I Requremeants tasted against m
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Topic calegory 2
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Spatial repeesentation type 1 Explanation and Result
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This is a very specific report format that describes how a particular resource performs
against specific quality fests. The tests listed in the pull down menu are derived from ISO
19115 and each fest documented must have a Pass or Fail assessment.

Multiple tests can be documented by clicking the Add another Result bution. VVhen
this is done another page is created and an icon is added to the navigation panel on
the left hand side of the screen.

This information will be reported in the plain English summary like this:

This user document was prepared by OSDM on behalf of ANZLIC and based on the

Lineage Statement functioanlity of the ANZMet Lite Metadata collection tool.

Data Quality

Test Type DQ_ConceptualConsistency

Specification Visual inspection

Specification Date 2009

Specification Edition

Explanation The document was read for editorial accuracy
Pass true

Definition of Terms

The ANZLIC Profile Guidelines at
http:/ /www.osdm.gov.au/ANZLC_MefadataProfileGuidelines_v1-0.pdfeID=397

contain the definition of the terms encapsulated in this screen.

They are also defined in ISO 19115.

Data Quality Test

‘What was -
tested? AccuracyDiATimeMeasurement v

Completeness Commission
Completeness Omission

Date of test”  |Absolute Extemal Positional Accuracy
Gridded Data Positional Accuracy
Relative Intemal Positional Accuracy
Thematic Classification Carrectness
Requirements tes] Non Quantitative Atiibute Accuracy
Quantitative Attibute Accuracy

Title of Conceptual Consistency
Specification | Daomain Consistency

Format Consistency

Topological Consistenc

gublication Temporal Cunsistey ”
ate Temporal Validity
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Chapter 12 Identification

Introduction

The Navigation Panel on the left of the entfry screen has arranged the collection screens
info logical groupings fo facilitate collection of a mefadata record. These groupings are:

1.

AR S R

General Information
History and Quality
Identification

Extent and

Distribution

This chapter deals with the Identification entry screens.

Identification

This section of elements generally deals with the specifications of the resource and the
resfrictions on use of the resource and the metadata records.

® MET v1.0 [Draft Outline of Presentations.doc.xml]

Cortacts and recogrition

E] Recognilion

(] History and Duality

Histosy

Data qualty test and resull 1

7] Juisdictions/search woids

Resowce contact 1 - portDiCon

- |E| Identification |

This section contams identifing information about the dataset and metadata, including any
azsociated lagal or sacunty reshichons

Legal iestictions
7] Embargoes s
1@ Extent
7] Estent Information
Addiional edent rfamation
e S
< : B 5
Tum Toalbps O < Back Newt >
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Jurisdiction and Search Words

Jurisdiction and Search Words are both captured as Keywords (ISO reference 53),

which are an optional field in both ISO19115 and the ANZLIC Profile.

* MET v1.0 [UG1 Installation.doc.xml]
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[E) Key dates and language | & Juisdictions
2] Abstract and purpase Australia
|2] Metadata author Irtenational
] Contacts and recognition New Zealand
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= Recogriion INDUSTRY Othes
) History and Quality Delete
) History
Auvadabls dercoiphors

RAefererce system 1

) m:] Jurisdictions and search words
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HUMAN ENVIRONMENT Urban Desgn
INDUSTRY non-speciic
INDUSTRY Manulchuring

\7] Scalel
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H) Extent LAND Caover
7] Extent Infomation LAND G (e ]
| 1] Addtional sxtent infomation w || — -
< — pd
Tum Tockps DI

The keyword for Jurisdiction allows each of the states and territories of Australia,
New Zealand, International and ‘Other’.

The Search Word list is the existing ANZLIC search word register. If additional ferms
are required please confact the ANZLIC National Office fo initiate the update process.

Multiple selections can be made from each list by highlighting the required term and clicking the
Add bution. As many selections as needed should be made to assist users of the resource

fo locate it easily.

The plain English report of Jurisdiction and Keyword information will look like this:

Topic Category

Jurisdictions

Australia
International
New Zealand

Search Words

INDUSTRY-Other

Topic Category (ISO reference 41) is a mandatory field for datasets and Conditional
field for other resources in both ISO19115 and the ANZLIC Profile.

™ MET v1.0 [UG1 Installation.doc.xml]

15" Dalaset propetties

(i) AbouttheMET
(L) General Informaton ‘
8 ko @
] Key dates and language Which of tha tellowng thames or bast daciiba the contant of the R
E] Abstract and pupose = -
7] Metadsla auhor o
Contacts and iscogrition 7] boundasies
7] Aesource contact 1 - pomiDiCon. [] cimatolog,Metscrologutimzaphers
Fescugeilin ] ccirilp
(L) History and Quality [] elavation
£ History il [ ervironment
Dt qually test and result 1 1 [] gectcienthicinformation
) Identification ; health
) Jurisdictions/search words [ imagecyBaseMapsE sthCever
Topic calegary [] irteligenceMiitay
7] Status and maintenance [ iniandwalers
7] Reference system 1 [] location
7] Scale ] coanne ;
I osts o vpe T —
Securily restnctions
2] Legal restictons gm‘;bﬂ
Z) Embaigoes - 5] utiesCommrication
1 Estent

7] Extert Information

i

[E_] Topic category

[(TomTosties0n ]

(rmin ][ coen ]
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The topic category list is an enumerated list under ISO19115 and to extend the list an
amendment fo the Standard is required.

You can make multiple selections from the list and you should choose as many as
necessary fo adequately describe the resource.

The plain English report of the Topic Category information will look like this

Themes and Categories
Topic Category society

Status and Maintenance

® Status (ISO reference 28) refers to the current state of completeness of the resource
and is an optional field in ISO19115 and the ANZLIC Profile.

* Maintenance frequency (ISO reference 143) is an opfional field in ISO19115 and
the ANZLIC Profile.

* Dafe of next Update (ISO reference 144 is an optional field in both ISO 19115 and
the ANZLIC Profile.

* MET v1.0 [UG1 Installation.doc.xml]

- ||:] Status and maintenance |

Rezouce Stalus @

(L) History and Quality

] History
[Data qualty test and result 1
(K} Identilication Mairtenance
dusisdictions.'vearch words
B Tii i Hom often is the Riesouce updated? |
Staluz and mainlenance data iz updated avery yea w
7] Relerence system 1
) Scale 1 When is the Resouice neu dus to be updated?
7] Spatial reprezentation typs 1
7] Secuity iestrictions Year  Monih Day
7] Legal restiictions 2mo Juna | | trone: v
7] Embargoes
|3 Extent
2] Extent Indoimation
1] Additional exent information v
— >
T N>

If complefing this screen the user should select c Resource Status from the pick list and
then select an update frequency option from the pull down list in the Maintenance panel.
The options in the pull down list are focused on datasets and are therefore data centric in
their wording, however the plain English report of the input is NOT data centric so these
fields can be used for non spatial resources. The list is an ISO 19139 code list so changes
would need to be processed through a change to the Standard.

A next update date refers fo the scheduled revision date for the resource and used fogether
with the maintenance frequency provides valuable information about the currency of the resource.

The plain English report of the Status and Maintenance information will look like this:

Status and Maintenance

Status completed
Maintenance and Update Frequency annually
Date of Next Update 2010-06
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Reference System

Reference System (ISO reference 187) refers to the projection system used when

producing the data and is an optional field in ISO19115 and the ANZLIC Profile.

It applies o spatial datasets more than to any other resource type.

* MET v1.0 [UG1 Installation.doc.xml]

2" Datasel propetes

-~
(1) Aboutthe MET []:l Reference system 1 I
(L) General Information —
£) Tie Speciy Reference System @I
[E] Kep dates and language :
E] Abstract and purpose Select the appopiiate data ype fiom the st
Metadata author :
[
) Contacts and tecogniion The Refesence System refers o the peojection used to represent the data
|2] Resource contact 1 - pontOiCon il System
Recognition f -
= | Geadetic Datum of Austiaban 1994 ~
u ’L‘“m::dq“dh Geodstic Datun of Austrabian 1994
Geodelic CRS [gr toe 20 [Uriknown d basedup
E% Diata qually test and send | \Woild Geodtic System 1572
() 1dentification 'WESS4G
[E] Jurivdictions/search words GDASE / MGA 20ne 49
Topic categay GDATS / MGA zone 50
= 4 GDASH / MGA 2008 51
J Staus and riakrierance |GD434 / MGA 2ome 52 v
shem
Scale
Spatial repeesentation type 1
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Legal s Flemave this Fefaence
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[E] Additional extent information F System
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(Tomtotero ) I

Reference system is an optional field and the Specify Reference System radio
button at the top left is used to activate the screen when relevant.

The appropriate coordinate reference system (CRS) is selected from the pull down menu.
The pull down list is populated from a code list maintained by the European Petroleum

Survey Group (EPSG) and CRS parameters need to be registered there before they can
be incorporated into the toal.

If the relevant CRS is NOT on the pull down list please contact the ANZLIC National
Office for information on how fo arrange an update.

The plain English report of the Status and Maintenance information will look like this:

Reference system
Reference System Geodetic Datum of Australian 1994
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Scale

Scale is specific fo spatial resources and is represented by:

Spatial Resolution of Dataset (ISO reference 59),

Distance (ISO reference 61) or

Equivalent Scale (ISO reference 60), all of which are optional fields in
and the ANZLIC Profile.

ISOT1Q115

® MET v1.0 [UG1 Installation.doc.xml]

Coritacts and 1ecognition

Recogrition
(L) History and Quality
Hi

mitony
Dt qualily test and iesd 1
(L) Identification
dursdictions/search words
E] Topic calegory
=] Status and mainlenance
Reference system 1

7] Resouce contact 1 - pointOiCon

A W scale 1 |

Desciibe the Datasel's level of detal by specifying its scale o resohution.

@® Scale

Specily the scale of range of scales 8 which it is most approprate to wre this Dalasel
Thiz may reflect the scals at which the data was digitized or simply the best soale for
diplaying the data

Scale 1 (1000

© Resolution

Seale 2 A Datazel's razohdion iz the smallest distanca on the ground that can et
Spatial repeezentation type 1 between two adjacent porks. e.g If the distance iz 100 and the unit of -
Secuily restictions measure i medres, two ponts cannot be clossr than 0.07m; when defining & FRemave this
3] Legal restrictions feature all distances must be iounded Lo that level of accuacy. Scale
2] Embargoes Distanca Urdts of measure T
HL Extent Mgm
a Extent Information v
< — A |
Emero

The user can nominate which method is most relevant for describing the resource by clicking
the appropriate radio button.

Scale allows the user fo specify the scale of capture or the best scale for viewing the resource.

Resolution allows the user to specify the smallest on-ground distance between features
that can be resolved in the resource. In the example below a distance of 5mm can be

resolved in the documented resource.

Multiple instances of Scale can be recorded by clicking the Add another Scale bution.

The plain English report of the Scale information will look like this:

Data Scales/Resolutions

Scale
Resolution

1:1000
005 m
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Spatial Representation Type

Spatial Representation Type (ISO reference 37) is specific to spatial resources and refers
fo the method used to represent the data and is an optional field in ISO19115 and the
ANZLIC Profile.

™ MET v1.0 [UG1 Installation.doc.xml]

7" Dataset propetties - =
3 A.:.,ﬁih:'.ﬁ'éﬁ 2 “:| Spatial representation type 1 ‘
() GeneralInformation

E) Tide S pecify Spalial Representation Type
) Key dates and language

B Abstioc and puposs Select the appropriate data type from the list
Metadata author

E] Contacts and recogrition

|7] Resource contact 1 - pointOfCon,

The Spatial Aepresentation Typs refers to the method used to spatialy represent the geographic information.

Spatial F ion Type

E] Recognition
({2) History and Quality
=] History 3
Data qualiy test and result 1
([ Identification
) Juisdictions/search words

westor v

E] Topic category
] Status and maintenance
E] Reference spstem 1

E) seale 1

Remove this Spaial
Legal estictions Fepresentation Type
[7] Embargoes

) Extent Add another Spatial
Extent Informatiory ¢ Fepresentation Type

< it | 2

If the resource contains mixed data formats (eg. vector and raster data) additional
screens can be added by clicking on the Add another Spatial Representation
Type bution. An additional icon will be added to the navigation screen.

The options listed in the pull down menu of Spatial Representation Type are
documented in ISO 19115,

Spatial R ion Type

wectar v

aid
tentT able

tin
sterentdodel
video

The plain English report of the Scale information will look like this:

Spatial Representation Type
Spatial Representation Type vector
Spatial Representation Type grid
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Security Restrictions and Use Limitations

This screen captures mefadata against:

e Classification (ISO element 74) which is the name of any restrictions on handling the
resource or the metadata about the resource.

e Use Limitation (ISO element 68| which is used to describe the restrictions that may
apply to the resource or mefadata.

* MET v1.0 [Draft Outline of Presentations.doc.xml]

7] Title

-~ = Fe 2. = =
2 Keg duies and language 1 ||:| Security restrictions and use limits |
L | Abstract and purpose
: E‘etadda "':h”' . Resource securty cassibcation and classilication system aulhedity
ontacts and iecognition
7] Resouce contact 1 - pointiCon Glasshoshan Authorlty !
5] Focogntor e v
(3 History and Quality Resource Secunty Uise Limits
Histeay d
Data qually test and 1esull 1
(1) Identification

] Juisdictions/search words
E] Topic category

7] Stalus and maintenance : s
7] Relerence system 1 3 Secusity classification detads for Metadata are the same a3 those of the Resouce
7] Scalel

7| Spatial representation type 1

B S ccusiy estictions |

7] Legal restrictions

7] Embargoes

Itm Exlent

7] Esent Information
Additional eent information
([} Distribution

[2) Distributor 1

(1) Summary

<

s

B

The first enfry panel records restrictions against the resource itself. The second panel
records restrictions on the metadata about the resource. If the restrictions are the same for
both simply click the radio button in the centre of the screen.

The plain English report of the Dataset and Metadata security restrictions information will
look like this:

Metadata Security Restrictions

Classification restricted

Authority MSB

Use Limitations Not to be used for navigation purposes
Dataset Security Restrictions

Classification restricted

Authority MSB

Use Limitations Not to be used for navigation purposes
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Legal Restrictions

legal Restrictions are stored under
* Metadata Constraints (ISO reference 20) and

e Resource Constraints (ISO Reference 35).

* MET v1.0 [UG1 Installation.doc.xml]
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E] Title
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[m History and Quality ] | _g_ trademark. D trademark.
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E| Stalus and mantenance

] Refesence system 1

E] Scalel

E] Scale2
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E] Spatia representation type 2
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These fields are used to describe any use limitations on either the metadata or the resource.

NOTE: The first two columns refer fo restrictions as they apply to the Resource while
the second two columns refer to restrictions as they apply to the Metadata. In each
case the restrictions are further subdivided info restrictions on Access and Use. The user
needs fo give careful consideration fo the different levels of restriction that apply across
this range of options.

If there are options other than those included in the pick lists contact ANZLIC fo arrange
possible updates.

The plain English report of the Dataset and Metadata Access Constraints will look like this:

Dataset Access Constraints

Identifier license

Annotation Creative Commons - Attribution - Non Commercial - Share Alike
Dataset Use Constraints

Identifier license

Annotation Creative Commons - Attribution - Non Commercial - Share Alike
Metadata Access Constraints

Identifier license

Annotation Creative Commons - Attribution - Non C ial - Share Alike
Metadata Use Constraints

Identifier license

Annotation Creative Commons - Attribution - Non Commercial - Share Alike
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Embargoes

Embargoes are also stored under Resource Constraints (ISO Reference 35) as Use
Limitations (ISO reference 68). These fields are used to describe any use limitations on
either the metadata or the resource.

* MET v1.0 [UG1 Installation.doc.xml]

() General Informabon
E] Tie
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2] Metadata 2uthar
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£ | Recognition
([} History and Quality
) History
(L) Identification
Topic category
Rederence system 1

E] Scale1
£ Scals 2

(E] Securnty rastnchons
Legal restictons

Ky dates and language
Absiract and purpose

Coritacts and iecognition
Resource contact 1 - point3iCon

(2] Dtz qualty test and resull 1
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(E] Spatial tepresentation type 1
E] Spatial representation type 2
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! l Embargoes I
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Resouce Meladala
A e 00 g
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Resowce
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The Embargo type is selected from the pick list and an explanatory note can be added
in the text box below. Cut and paste can be used if the same comment is applicable to
both the metadata embargo and the resource embargo.

The plain English report of the Dataset and Metadata Embargoes will look like this:

Metadata Embargoes
Identifier

Annotation

Dataset Embargoes
Identifier

Annotation

Identifier

Annotation

Indigenous

Indigenous
The document refers to the site of a pre English settl Aboriginal ping site
Historic Heritage
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Schedule

Schedule is beyond both the ANZLIC Minimum and Core elements. It has been
included in ANZMet lite to facilitate the maintenance of the Schedule as described in the
Spatial Data Access and Pricing Policy and applies only to metadata records created by
Australian Government agencies.

Schedule information is stored as a Keyword (ISO Reference 33).

The schedule option only becomes active when the appropriate MET Settings option
is set fo ON and ”Australia” is selected as the Jurisdiction.

Create metadata for an Australian Government organization

(Refer to the section on Configuration in Chapter 3 for further details.|

* MET v1.0 [UG2 Setup.doc.xml]

7 Datasel propedies
(i) Aboutthe MET
) General Informabon
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([ Extent
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() Distribution
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(i) Summary
T T 6 oo ]

The Schedule is a list of datasets maintained by Australian Government agencies and
which are made available free or at minimum cost of transfer using an OSDM or
equivalent licence.

A resource is eligible for inclusion on the schedule if it meets all the criteria listed on the
entry screen.

If @ resource meets most of the criferia listed against the schedule tick box it will be
eligible for inclusion in the Auxiliary List.

As more resources are documented using ANZMet Lite it will be possible to maintain the
Schedule by harvesting the mefadata records that have these keywords.

The plain English report of the Schedule entry will look like this:

Schedule
schedule
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Chapter 13 Extent

Introduction

The Navigation Panel on the left of the entfry screen has arranged the collection screens
info logical groupings fo facilitate collection of a mefadata record. These groupings are:

1. General Information

2. History and Quality
3. Identification

4. Extent and

5. Distribution

This chapter deals with the Extent entry screens.

Extent

This section of the tool supports entry of Extent information.

Extent in this confext includes physical extent (bounding box or multiple polygons) as well
as the temporal and vertical extents of the resource.

* MET v1.0 [Draft Outline of Presentations.doc.xml]

7] Metadata author -
%] Contacts and iecognition [. Extent I
7] Resource contact 1 - pontQiCon

£ Recognition
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< >

Extent Information

Extent Information is “Geographic Location” in ISO 19115 and in the ANZLIC Profile
and can be defined by either Coordinates or a Description:

e Coordinates are ISO references 343 - 347.
e Description is ISO reference 349.
For non-geographic resources select Geographic Description.

ANZLIC SPATIAL RESOURCE DISCOVERY AND ACCESS PROGRAM 71



* MET v1.0 [UG1 Installation.doc.xml]
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Extent information — Geographic Bounding Box is the first option presented. This is suitable
for describing a basic extent for geographic resources that can be used to discover resources
using spatial searches. The coordinate values should be Latitude / Longitude and need only

be approximate. The coordinates should be in either GDA94 or WGS84. The differences
between the two reference systems are small enough fo make no significant difference.

This option can be used to define the general extent of a resource such as an
environmental report over a catchment area.

The plain English report of Bounding Box will appear like this:

Extent - Geographic Bounding Box

North Bounding Latitude 75
South Bounding Latitude 90
West Bounding Longitude 15
East Bounding Longitude 33

Boundary Polygon

Selecting the option in the botiom left comer of the entry screen and selecling Nexts accesses
the Boundary polygon option. This option allows the input of multiple coordinate

* MET v1.0 [UG1 Installation.doc.xml]
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pairs defining more complex shapes and even nested polygons. An internal polygon is
defined by selecting Add another Boundary Polygon and then setting the

Interior radio butfon to

ON.

The Last Point on the entry fable defaulis o the first point fo ensure a closed polygon is generated.

Multiple Boundary Polygons

) Seale 2

= | Spatial representation type 1
Spatial representation lype 2
Secuity restrictions
Legal restrictions

Geographic desciption

Tempocal infomation
£ Vesrlical nfaimation
N|(Lh Distribution

[2) Distributes 1
(i) Summary

<

Tum Tooltips Off

® Inbesion. An inteinal boundary that would define the extert of a void in the Resource.
A interion boundary i requied to be contained by an eslenc boundary.

Cooidinate reference System: GDAS4,
Coodinates [=longitude, Yelatitude] Decimal degiees, minutes, seconds
¥ value Y walue
= > Delete | 50.2 135
Delete | 20 £ Peboon
Delete | 153 4325
« L]
Last Point | 50.2 [135
M
¥
(=) =)

Multiple polygons can be added by selecting the Add another Boundary
Polygon bution. This will creafe a new extent entry screen.

Selecting the appropriate radio button on the new entry screen creates inferior polygons,
which define a void in the resource coverage.

The plain English report of Extent — Boundary Polygon will appear as a series of

coordinate pairs like this:

Extent - Boundary Polygons

Exterior

Point 35.379.25
Point 7545
Point 7.2 35.75
Point 19.854
Point 43.2543.25
Point 35.379.25
Interior

Point 50.213.5
Point 22.548.75
Point 20 35
Point 15.3 43.25
Point 50.213.5

Extent - Boundary Polygons

Exterior

Point 35.379.25
Point 754.5
Point 7.2 35.75
Point 19.854
Point 43.2543.25
Point 35.379.25
Interior

Point 50.2 13.5
Point 22,5 48.75
Point 20.0 35.0
Point 15.3 43.25
Point 50.2 13.5
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Additional Extent Information

The exira types of Extent information are selected from the next screen Additional
extent information in the navigation panel.

= Datasel properties
(i) Aboutthe MET

(] General Informabon
3] Title ‘which of Ihese additional lypes of extent nformation do pou wanl 1o specily?

d I. Additional extent information

Key dates and language
£ | Absract and purpose
Metadata author
Contacts and recognition [¥] Geographic Descrption
Resouce contact 1 - point0iCon Specily the extent of the datazat using a descriphion identilier,
Fiecogrition
([ History and Quality =
) History
3 Diala quaily test and resut 1 [& Temporal Information
(1) Identification Specify the time of time petiod represented by the dala.
£ Jumdichions/search words This can be specified acrors a date o time range o by a calendar date or pont in time.
E| Topic categoy
2] Statuz and mantsnance
7] Reference system 1 [¥] Vestical informaton
Scae 1 | Lets you specily the range. units and datum for vertical values in the Dataset [such 22
Spatial rapresentation typa 1 height. depth, albtuds]
7] Secuily restrictions
Lé:.ir;;s ‘when Next is chicked the required pages will appear based on the selections above.
FL) Extert

ﬂ Extent Information
HE

Geographic Description

The default setting for Geographic Description is an extent name of Australia so if this
is correct for the resource you are documenting no further action is necessarily required.

* MET v1.0 [UG1 Installation.doc.xml]
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Tt e

If you want to add other extent information about the resource the following options
are available:
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Other regions can be selected from the Country pull down list.

Multiple regions can be selected and added to the list by selecting
the Add button for each selection.

When "Australia” is displayed in the Country pull down list the
Geographic extent names type is acfive.

A range of Geographic extent names can be selected from the
Geographic extent names type pull down list.

This list allows you to select from a range of standard series such
as the 1:25000 topographic mapping series.

Once a series has been selected the << Filter by option allows
the user fo search the series listing for a specific set of characters.

Again highlighting the required entries and selecting the Add button after each selection
can include multiple selections.

Couniry Geographic extent names type
| Ausstiala ¥ | anzhc-25k_map_series v
Geographic extent names valus

Description I i
.. |BBZE3S SNOWBALL

| 92344N NOWENDOC
. |B45113 KANOWNA
.| 874423 TNOWON
684230 KANDWANAN
684235 KANDWANA S
SA_70413N | 70413N NARCOONOWIE N

< Filtes by | row

s

The plain English report of Extent — Geographic Description will appear like this:

Additional Extents - Geographic

Identifier Country_aus
Identifier NSW_882635
Identifier NSW_902835

Temporal Information

Temporal extent is an optional field in ISO 19115 and in the ANZLIC Profile. In the
International Standard it is “Temporal Extent” ISO reference 351.

~
] Key doies |. Temporal extent information |
£ ] Abatiact ard pispate:

7] Metadata suthor ¥ Speciy the fems or fme period repoezsried by the data
] Corbacts and iecogrtion

Peacsacacoriacy ] < porMCon Wouid you ke 1o specdy

E] Recogrition
) History and Guality @ A single date/tine
£] Histony
Dl cuasiity bt and resul 1 O Avange of datasteray
(] Identificaion
£ Jusisdichonsfseaich words
E) Topic categony Start Doty Tiema

Stahus and maindensnce
2] Relerence system 1 onith Dy T
e

o Mo
7] Sese 1 -

Spatial rapeesaniabon s 1
Secuity seshictions

Geographic desciipion

N
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Temporal extent may have either a beginning date only or a beginning and end date.

The date format is defined by the Standard and a valid date may range from a year only
through to a full date including a time.

The plain English report of Extent — Geographic Description will appear like this:

Additional Extents - Geographic
Identifier Country aus

The plain English report of Temporal Extent will appear like this:

Additional Extent - Temporal
Date/Time 2009-06-15

Vertical Information

Verfical extent is an optional field in ISO 19115 and in the ANZLIC Profile. In the
Infernational Standard it is comprised of 3 elements:

o “Vertical Extent” ISO reference 354.
e “Minimum Value" ISO reference 355.
e “"Maximum Value” ISO reference 356.

The user selects the relevant Vertical Coordinate Reference System (VCRS) from
the first pull down list and then select the appropriate Unit of measure from the
second pull down list, Depth values may be recorded as negative elevations or by
selecting the appropriate units (fathoms) from the pull down list.

* MET v1.0 [N:\osdm\Draft Documents\ANZ Met\ANZMet user manual an... [__| B|
7] THe

Key dates and language K l. Vertical extent information ]

] Abetract and purpoze
17] Metadata author Specify vedical information for the D ataset.

Contacts and recogrition
\7] Resource contact 1 - paintDfCon Vertical Cocedinate Flafeanca Systam

@ ; ﬂm:dii:‘udi\p Awistrshian Height D st -
Iﬂ“vﬂ
E] Hitoy
7] Data quakty test and result 1 Uniits of meagure
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) Jurisdictions/seaich words
Topic category
Statuz and maintenance Mirimum vahus
Reerence system 1
]
(7] Scale 1 10 |
(2] Spatial ispresentation type 1
k E:;:W:sﬂl:':m M azaimum valus
it 35.50 |

Tuan ook OF (cBock J[ o> ]

The plain English report of Vertical Extent Information will appear like this:

Additional Extent - Vertical

Minimum Height -10.0
Maximum Height 35.5
511
Reference System Code (Australian Height Datum)
Units m

ANZMet Lite automatically generates some additional required elements, such as File Identifier.

For more defails on exactly which elements are mandatory, conditional and optional in
the ANZLIC Profile refer to the tables on pages 10 — 16 of the ANZLIC Metadata Profile
Short Users Guide.
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Chapter 14 Distribution

Introduction

The Navigation Panel on the left of the entry screen has arranged the collection screens
info logical groupings fo facilitate collection of a mefadata record. These groupings are:

1.
. History and Quality

General Information

2
3. Identification
4.

5. Distribution

Extent and

This chapter deals with the Distribution entry screens.

Distribution

If metadata allows the user to discover resources then the Distribution elements in the metadata

record describe the method of physically accessing the resource described by the metadato.
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Distributor 1

The Distributor information is comprised of:

Resource Point of Contact which is a mandatory field in ISO 19115 and in the
ANZLIC Profile. In the international standard it is ISO reference 8.

Resource Contact Role which is a mandatory field in ISO 19115 and in the ANZLIC

Profile. In the international standard it is ISO reference 379.

Resource Contact Individual Name which is a conditional field in ISO 19115 and in

the ANZLC Profile. In the international standard it is ISO reference 37/5.

Resource Contact Organisation which is a conditional field in ISO 19115 and in the
ANZLIC Profile. In the international standard it is ISO reference 376.

Resource Contact Position which is a conditional field in ISO 12115 and in the

ANZLIC Profile. In the international standard it is ISO reference 377.
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* MET v1.0 [UG1 Installation.doc.xml]
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The screen needs to be activated by selecting the Specify Distributor radio button in
the top left of the screen. The default sefting for the distributor’s role on this screen is
distributor but this can be changed using the pull down menu.

Distributor’s Name has the option o withhold the name from the published metodata record.

Distributor's Name ] Withhold Name
|J|:|hn Weave]

The default seffing is Withhold Name OFF.

NOTE that the effect of this sefting can be somewhat negated if the email address provided
contains a format of the individual’s name.

The distributor information can be saved to the same register as documented under
Metadata Author [Ref Chapter 3] and that register is available here so entries already
saved can be selected for these screens.

Multiple distributors can be defined by selecting the Add another Distributor bution.

The plain English report of Distributor Information will appear like this:

Distribution Information
Distributor 1
Distributor 1 Contact

Name of Indmdual Name withheld

Organisation Name Office of Spatial Data Management

Position Name Manager

Role distributor

Voice 02 6249 9590

Facsimile

Email Address info@osdm.gov.au

Address 101 Jerrabomberra Ave
Symonston ACT 2609
Australia
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Distribution Format for Distributor 1

e Disfribution Format is an optional field in both ISO 19115 and the ANZLIC Profile
and is ISO Element 284.

e Disfribution format Name is an optional field in both ISO 19115 and the ANZLIC
Profile and is ISO Element 285.

e Disfribution format Version is an optional field in both ISO 19115 and the ANZLIC
Profile and is ISO Element 286.

* MET v1.0 [UG1 Installation.doc.xml]
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The screen needs to be activated by selecting the Specify Distribution Format for
Distributor radio button in the fop left of the screen. If you activate the screen then
Format and Version become mandafory.

These entries define the available format(s) in which the resource is available.

The plain English report of Distribution Format will appear like this:

Distributor 1 Format Information

Name of the format Microsoft Word document
Version of the format 2008

Amendment number

Specification Microsoft Office Format
File decompression technique None

Digital Transfer Options for Distributor 1

This screen includes:

e Unifs of Distribution is an optional element in ISO 19115 and the ANZLC Profile. It
is 1ISO element 275.

® linkage is an opfional element in ISO 19115 and the ANZLIC Profile. Once this
screen is activated it becomes mandatory. It is ISO element 397.

® Profocol is an optional element in ISO 19115 and the ANZLC Profile. It is ISO element 389.

* Application Profile is an optional element in ISO 19115 and the ANZLIC Profile. It is
ISO element 399.

ANZLIC SPATIAL RESOURCE DISCOVERY AND ACCESS PROGRAM 79



® Online Resource Name is an optional element in ISO 19115 and the ANZLIC
Profile. It is ISO element 400.

e Transfer Size (in megabytes) is an optional element in ISO 19115 and the ANZLIC
Profile. It is ISO element 276.

® Medium Name is an optional element in ISO 19115 and the ANZLC Profile. It is
ISO element 292.

* Medium Density is an opfional element in ISO 19115 and the ANZLIC Profile. It is
ISO element 293.

*  Medium Density Units is an optional element in ISO 19115 and the ANZLIC Profile.
It is ISO element 294.

*  Medium Volume is an opfional element in ISO 19115 and the ANZLIC Profile. It is
ISO element 295.

* Medium Format is an optional element in ISO 19115 and the ANZLIC Profile. It is
ISO element 295.

* Medium Note is an optional element in ISO 19115 and the ANZLIC Profile. It is ISO
element 296.

Many of these fields will not need to be entered.

* MET v1.0 [UG1 Installation.doc.xml]
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A basic entry will look like this in the plain English output:

Distributor 1 Digital Transfer Options Information
Units of distribution

Transfer size

Distributor 1 Online information

Linkage
Protocol

Application profile

Name
Description
Function

4

data@osdm.gov.au

ftp

ANZLIC Metadata Toolkit
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Standard Order Process for Distributor 1

This screen includes:

Resource Fees is an optional element in ISO 19115 and the ANZLC Profile. It is ISO

element 299

Planned Available Date Time is an optional element in ISO 19115 and the ANZLIC

Profile. It is ISO element 300

Ordering Instructions is an optional element in ISO 19115 and the ANZLIC Profile. It

is 1ISO element 301

Order Turnaround is an optional element in ISO 19115 and the ANZLIC Profile. It is

ISO element 302

* MET v1.0 [ANZLIC Resource Discovery and Access Program.xml]

£ Abstract and purpose
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[. Standard order process for distributor 1

[¥] Specily Standard Order Process for Distributor

Fees and terms

Fesouices ais avaiable undet a Creative Commons - Attrbution - Nen Commarcial hesnce |

Flanned avalable date/time

You' Month Dy Tme
| 2009 | oy > 18w |[EhzooooPM S
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Flecouces may be downloaded Irom www anzhc. org. sw/metadsts
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On request

All fields except the planned available date/time are free text fields.

A basic entry will look like this in the plain English output:

Distributor 1 Standard Order Process Information

Fees and terms

Planned available date/time
Ordering instructions
Typical tumaround time

Resources are available under a Creative Commons - Attribution - Non Commercial

licence
2009-07-16T12:00:00
R may be d
On request

led from www.anzlic.org.au/metadata
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